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A. ADMINISTRATIVE ENTITY

The mission of the Los Angeles Housing and Community Investment Department
(HCIDLA) is to provide safe and livable neighborhoods through the promotion,
development, and preservation of decent and affordable housing in the City of Los
Angeles (City).

HCIDLA administers General Manager's Hearings for various programs, including but
not limited to, code violations, habitability complaints, and landlord and tenant’s appeals
of departmental decisions regarding rent adjustments, exemption certificate applications
and relocation. These hearings are conducted within specified time frames in
conformance with the Rent Stabilization Ordinance (RSO) (L.os Angeles Municipal Code
[LAMC], Chapter XV) and Los Angeles Housing Code (Los Angeles Municipal Code
[LAMC], Chapter XV1) and other pertinent regulations. The RSO protects tenants from
excessive rent increases, while allowing the landlords a reasonable return on their
investments. The Los Angeles Housing Code prevents the escalation of substandard
and unsanitary conditions in residential rental units through systematic and complaint-
based code enforcement inspections.

HCIDLA serves as the administrative entity for this Request for Proposals (RFP). The
Housing and Community Investment Department has been authorized to release this
RFP, by the City Council and the Mayor (refer to Council File Number TBD dated TBD).

B. OVERVIEW

Since the 19280s, the City has contracted for hearing services specifically for the
deliberation of rent adjustment applications pursuant to the Rent Stabilization Ordinance
(RSO). The RSO provides various provisions by which a landlord may apply to the Los
Angeles Housing and Community Investment Department (HCIDLA) for approval of an
increase of rents beyond the annual allowable amount. Property owners and tenants
may appeal HCIDLA’s determinations on rent adjustment applications to a hearing
officer. In addition, HCIDLA expanded the Systematic Code Enforcement Program
(SCEP) during the early 2000s, requiring every property owner, whose property is not
compliant with the Housing Code, to be afforded a hearing to contest HCIDLA's
enforcement actions.

From 2001 to June 2005, the Office of City Attorney conducted all hearings required by
various rent stabilization and code enforcement programs under Los Angeles Municipal
Code Chapter XV, XVI and other pertinent regulations to accommodate the increased
demand for hearings. However, in June 2005, the Office of City Attorney stopped
conducting all HCIDLA hearing services because of insufficient personnel and financial
resources. As a result, HCIDLA assigned in-house staff to perform the hearings. While it
is legally permissible under the Los Angeles Municipal Code for HCIDLA-employed staff
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members to perform the hearings, the arrangement failed to effectively conduct all
hearings in the required timeframes. Then, HCIDLA assessed various alternatives and
determined that it would be more cost effective and practical to use pari-time contracted
hearing officers to conduct a portion of the required hearings. Besides substantial cost
savings, the use of independent contractors to conduct hearings has minimized impacts
to the availability of HCIDLA’s operational staff and better served the needs of
constituents. The availability of contracted hearing officers provides an additional
resource in the event that HCIDLA is unable to meet scheduling requirements due to
limited personnel resources.

in 2007, HCIDLA issued an RFP and subsequently began contracting exclusively with 2
as-needed Hearing Officers to carry out hearings only on rent adjustment requests by
property owners. In January of 2011, HCIDLA commenced a 6-month contract with 1
as-needed Hearing Officer to provide hearing services for both Rent Stabilization and
Housing Code enforcement issues (C.F. 12-1470). Since then, the contract has
undergone a total of three amendments. The current contract has been effective since
August 1, 2013 and will expire on July 31, 2014. HCIDLA has also continuously utilized
Department staffed Hearing Officers sharing task of conducting hearings with the
contracted Hearing Officers since 2007,

Since reducing the number of contracted Hearing Officers from 2 to 1 during Fiscal Year
2012-2013, HCIDLA has experienced a growing backlog of pending hearings. Based on
a study conducted recently, there is a total backlog of 149 pending hearings as of
December 23, 2013. The schedule during the first three weeks of January 2014 are
already filled with hearings continuing from 2013, which means the earliest that the 149
backlogged hearings can be scheduled for hearing is the fourth week of January. The
l.os Angeles Municipal Code [LAMC], Chapter XVi, §162.06.C (L.os Angeles Housing
Code) mandates that all hearings be held within 30 days of the appeal filing date. At the
current rate that hearings are conducted, it will take an estimated 3 months to complete
all the hearings currently backlogged, which is in violation with the Los Angeles Housing
Code. In addition to the growing backlog, the number of hearings conducted from
calendar year 2012 fo 2013 has increased by 30%, from 1,193 to 1,571. Reduction of
the current backlog and prevention of future backlog will require additional availability of
Hearing Officers to conduct the undeniably growing number of hearings.

By contracting an additional Hearings Officer, HCIDLA will be able fo cut down the
backlog of pending hearings as well as continue to conduct new hearings as they come
up without compromising productivity in other day-to-day operations of the
implementation of RSO and Los Angeles Housing Code. The proposed new contract
will enable HCIDLA to continue contracting for hearing services on an as-needed basis,
which will ultimately help HCIDLA further its mission by effectively implementing
enforcement of the Rent Stabilization Ordinance and Los Angeles Housing Code.
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A. SERVICES SOLICITED

This City seeks to contract with an experienced individual (Contractor) to conduct over
24 types of hearings on behalf of the General Manager of HCIDLA in response to
appeals filed to the City, constituents or by direction of the Rent Adjustment
Commission under the Rent Stabilization Ordinance (RSO) (LAMC, Chapter XV) and
Los Angeles Housing Code (LAMC, Chapter XVi), motion rulings, Such hearings
include, but are not limited to, the following programs: Code Enforcement, Rent Escrow
Account Program, Utility Maintenance Program, Release of Escrow, Urgent Repair
Program, Relocation Assistance, Tenant Habitability Program, Primary Renovation,
Capital Improvement, Just and Reasonable, Luxury Exemption, Relocation Assistance
and Income-Based Relocation. Hearings will be conducted Mondays thru Fridays.
Hearings will be conducted 4 to 5 days a week during HCIDLA’s business hours.

B. SERVICE DELIVERY

The Contractor shall make determinations and issue written decisions of each hearing
case based on findings of facts and conclusions of applicable provisions of the RSO,
Los Angeles Housing Code (LAMC Chapter XVI), the regulations and guidelines of the
Rent Adjustment Commission, and the administrative directives of the City.

The Contractor shall conduct hearings in a professional, fair and impartial manner
according to the hearing procedures established by the City,

The Contractor shall provide, within the required time limit, a final, typed, hearing report
in a format prescribed by the City and shall timely provide any further information
required by HCIDLA.

The Contractor shall atiend, at the discretion of the City, meetings or hearings
conducted by the Rent Adjusiment Commission to provide information concerning a
hearing conducted by, or a report writien by, the Contractor.

The Contractor shall conduct such hearings in the City’s facilities at 1200 West 7"
Street, Los Angeles, California, or at any other location as may be directed by the City.

The Contractor shall accept assignments when available, except when accepting an
assignment may constitute personal or professional conflict of interest. In the event that
a possible conflict exists, the Contractor shall notify HCIDLA promptly. The Contractor
shall be reasonably available to hear appeals on a normal workday.

The Contractor is responsible for carrying out the respective policies and directions of
HCIDLA.
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The Hearings will be recorded. The City shall furnish without cost to the selected
Contractor equipment for recording the hearing.

C. ELIGIBLE PROPOSERS

Proposals will be accepted only from individuals that:
1. Have no outstanding or disallowed debts to the City of Los Angeles.
2. Are qualified to conduct business in the State of California.

3. Have the ability to conduct General Manager's Hearing services effectively at the
beginning of the contract term.

4. Have a thorough understanding of the Rent Stabilization Ordinance (RSQO) and
the Los Angeles Housing Code.

5. Demonstrate experience in performing hearing services for government agencies
relating to RSO concerns/complaints and Housing Code violations.

6. Have the ability to produce quality reports based on clear findings of fact and
conclusions of law.

7. Have not been determined to be non-responsible or been debarred by the federal
government, State of California or the City pursuant to the Contractor
Responsibility Ordinance.

8. Are in good standing with the Secretary of State, if proposers are corporations or
limited liability companies.

If the proposer has contracted with the State of California or the City of Los Angeles, it
must not have an outstanding debt, which has not been repaid or for which a repayment
agreement plan has not been implemented. If the proposer has contracted with
HCIDLA, it must have no outstanding disallowed cost or other liability to the City.

if the proposer has filed or been a party to litigation against the City, disclosure on the
matter is required.

D. BUDGET

The total annual budget amount available for this Hearing Officer Contract is up to
$180,000.00, subject to availability of funds in the Code Enforcement and Rent
Stabilization Trust Funds and contract approval by the City Council (C.F. XX-XXXX).
The budget is currently allocated for services provided toward a single contractor
conducting General Manager's Hearing Services on an as-needed basis.
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The total contract amount may vary according to changes in the budget/funding and/or
the number of contracts awarded. The Agreement with the selected Contractor will be
on a fee for performance basis.

COMPENSATION

The proposed compensation schedule below sets forth the proposed compensation to
be paid by the City to the Contractor(s) for Rent Stabilization (LAMC, Chapter XV) and
Housing Code Hearings (LAMC, Chapter XVI) services to be performed as designated
by this RFP. '

a. Each hearing session shall be comprised of approximately 15 to 20
hearings conducted, with the corresponding written reports completed, in one
session.

b. Contractor shall be paid a flat rate of four hundred fifty doliars ($450.00)
per hearing session conducted, including completion of the corresponding
written reports.

In the event that the City directs the Contractor fo appear and testify at a meeting or
hearing, the Contractor shall be compensated at the rate of fifty dollars ($50) per hour at
the meeting or hearing up to a maximum of two hundred dollars ($200) in any one day.

In the event that a hearing is canceled by the City, with notice of the cancellation mailed
or telephoned fo the Contractor less than three full days prior to the day of the hearing,
the Contractor shall be compensated one hundred dollars ($100).

The Contractor shali submit monthly invoices to HCIDLA. Each monthly invoice shall: a)
be submitted on the Contractor’s letterhead, b) include the name, hours and rate of pay
to be paid; c¢)include evidence of the completed project; d) include supporting
documentation for all approved purchases of equipment or supplies, and €) shall be
accompanied by a statement detailing the work completed for the month. All expenses
for travel must receive prior approval from the City and must be documented and will be
paid only in conformance with City policies and procedures. Funds shall not be
released until the City has approved the work received and is satisfied with the
documentation included in the invoice.

Invoices and supporting documentation shall be prepared at the sole expense and
responsibility of the Contractor. The City will not compensate the Contractor for any
costs incurred for invoice preparation. The City may request, in writing, changes to the
content and format of the invoice and supporting documentation at any time. The City
reserves the right to request additional supporting documentation to substantiate costs
at any time. All invoices must be signed by an officer of the Contractor under penalty of
perjury that the information submitted is true and correct.
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it is understood that the City makes no commitment to fund the contract(s) beyond the
terms set herein.

Prospective Contractor acknowledges that it is aware of liabilities resuiting from
submitting a false claim for payment by the City under the False Claims Act (Cal. Gov.
Code § 12650 et seq.), including treble damages, costs of legal actions to recover
payments, and civil penalties of up to $10,000 per faise claim.

E. CONTRACT TERM

The initial contract shall be commenced on or about August 1, 2014, for a one year
period, with an option to extend for up to two additional one-year terms, subject to the
availability of funds, contractor’s continuing compliance with applicable Federal, State,
and local government iegislation, and an evaluation of contractor’s performance.

F. TENTATIVE SCHEDULE
Event Date
Request for Proposals Released TBD
Pre-Proposal Conference TBD
Proposais Due : TBD
Selection 8D
Appeals Deadline TBD

G. PROPOSERS’ CONFERENCE

All proposers must attend the Proposers’ Conference. See cover page of this
document for Conference date and location.

At this Conference, City staff will review the RFP document and respond to questions
regarding requirements of the RFP. City staff will not provide assistance regarding a
proposer’s individual project design.

BRING YOUR OWN COPY OF THE RFP TO THE CONFERENCE. NO COPIES WILL
BE PROVIDED AT THE CONFERENCE.

The City of Los Angeles does not discriminate on the basis of disability and, upon
request, will provide reasonable accommodation to ensure equal access to its
programs, services, and activities. Please contact the City at (213) 808-8998 at least
seventy-two (72) hours in advance to reguest an accommodation.
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H. TECHNICAL ASSISTANCE

With the exception of the pre-proposal conference, all technical assistance questions
must be submitted by e-mail to hcidla.rfp.compliance@iacity.org or fax to (213) 808-
8818, using the attached Technical Assistance Request form (see Attachment 19). E-
mail is the preferred way to contact City staff. Please identify the RFP title on the
subject line of your message.

To ensure the fair and consistent distribution of information, all gquestions will be
answered by a Question-and-Answer (Q&A) document available to all proposers on the
Los Angeles Business Assistance Virtual Network (BAVN) at www.labavn.org. No
individual answers will be given. The Q&A document will be updated on a regular basis
to ensure the prompt delivery of information. If you do not have access fo the Internet,
the Q&A document will be available by fax or by pick-up at the address on the front
cover of this RFP.

L DEADLINE FOR SUBMISSION OF PROPOSALS

The original proposal, together with four (4) complete copies of all materials, must be
hand or courier-delivered in a sealed package to the address listed on the front cover of
this RFP by 3:00 p.m. PST on the deadline date on TBD or delivered via U.S. Certified
Mail postmarked no later than 11:59 p.m. PST on TBD to:

Los Angeles Housing and Community Investment Depariment
Public Counter — Hearing Officer RFP

1200 West 7" Street, 1! Fioor

Los Angeles, CA 90017

For persons who hand-deliver proposals, please ask or call for Nell Dizon at 213-808-
8824. Also, these persons shall be issued a “Notice of Receipt of Proposal”’. The original
copy of proposals submitted will be marked with a time and date stamp.

Proposers using the U.S. Mail are required to obtain a “Proof of Mailing Certificate”
stamped by the Postal Service as evidence that the proposals were mailed no later than
11:59 p.m. on the deadline date.

Timely submission of proposals is the sole responsibility of the Proposer. The City
reserves the right to determine the timeliness of all submissions. Late proposals will not
be reviewed. ALL PROPOSALS HAND DELIVERED AFTER 3:00 P.M. PST ON TBD
OR POSTMARKED AFTER 11:59 P.M. PST ON TBD WILL BE RETURNED
UNOPENED TO PROPOSERS.

J. EVALUATION CRITERIA

The City will review and score each complete and fully responsive proposal. Proposals
shall be evaluated based on the quality of applicant responses fo the RFP and
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reasonableness of the proposer's costs as compared against other proposers.
Proposals shall be evaluated based on the following measures:

Area Description Points

1 | Knowledge: Demonstrated knowledge and 20
understanding of the Rent Stabilization
Ordinance and/or Los Angeles Housing Code

2 | Experience: Demonstrated experience in 20
conducting hearings and rendering decisions
and reporis on time and on budget.

3 | Quality: Ability to produce quality reports, as 30
evidenced by submitted writing samples and
past performances.

4 . Budget: The proposed fee schedule and use of 30
available resources maximize the effectiveness
of the delivery of hearing services

Total Points 100

Proposals will be reviewed by an evaluation team composed of panelists with particular
expertise in the respective service program category. Based upon the needs and
volume of work for the specific service categories, one or more proposers with the
highest scores will be selected.

The City reserves the right to require a pre-award interview, site inspection and/or
telephone conference call with applicants.

The Housing and Community Investment Department reserves the right to select more
than one contractor.

The lowest cost bidder may not be determined to be the best proposer when all
evaluation factors are considered.

The City will negotiate with the selected contractor(s) a fixed rate fee schedule based
upon both the prices submitied in response to the RFP and the City's own price
analysis.

K. PROPOSAL REVIEW PROCESS

The proposal review process shall include the following major activities to ensure that
the procurement meets audit standards:

1. All proposals shall be reviewed to determine that the minimum eligibility
requirements have been met. Ineligible proposers will be informed in writing.
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5.

L.

All eligible proposals shall be reviewed, scored, and ranked.

. Each eligible proposal shall be reviewed for costs that are reasonable, allowable,

necessary, and competitive, as measured by a review of the line-item budget,
and its competitive standing as compared to all other proposals.

At the City's sole discretion, oral interviews may be held with top scoring
proposers. The results of the oral review may determine the final funding
recommendations.

Successful proposers shall be notified in writing about funding recommendations,

PROPOSAL APPEAL PROCESS

1.Appeal Rights

The City will notify all Proposers of the resuits of the proposal evaluations and of
their right to file an appeal. Proposers may appeal procedural issues only.

2.Letter of Appeals

Appeals shall be hand-delivered to HCIDLA no later than five (5) business days
of receiving nofification of the results of the RFP. Applicants may file an appeal
by submitting a written request and identifying the specific reason for the appeal
to:

Rushmore D. Cervantes, Interim General Manager

Los Angeles Housing and Community Invesiment Department
¢/o Compliance Division

RFP Appeal

1200 W. 7" Street, 8th Floor

Los Angeles, CA 90017

Written appeals may not be more than three (3) typewritten pages and shall
request an appeals review be granted. Written appeals must include the
following information:

a. The name, address and telephone number of the Proposer;
b. The namettitie of RFP to which the organization responded; and
c¢. Detailed statement of the grounds for appeal.

Whritten appeals may not include any new or additional information that was not
submitted with the original proposal. Only one appeal per proposal will be
permitted. All appeals and protests must be submitted within the time limits set
forth in the above paragraphs.
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3.Review Panel

A panel composed of selected staff will review the appeal for this RFP. The
decision of the panel will be final.

M. DISCLAIMER

The City is not responsible for representations made by any of its officers or employees
prior to the approval of an agreement by the Los Angeles City Council unless such
understanding or representation is included in this RFP or in subsequent written
addenda. The City is responsible only for that which is expressly stated in this
solicitation document and any authorized written addenda thereto.

lll. GENERAL RFP INFORMATION

A. GENERAL PROPOSAL CONDITIONS
1. Costs Incurred by Proposers

All costs of proposal preparation shall be borne by the proposer. The City shall
not, in any event, be liable for any pre-contractual expenses incurred by
proposers in the preparation and/or submission of the proposals. Proposals shall
not include any such expenses as part of the proposed budget.

2. Best Offer

The proposal shall include the proposer's best terms and conditions. Submission
of the proposal shall constitute a firm and fixed offer to the City that will remain
open and valid for a minimum of ninety (90) days from the submission deadline.

3. Accuracy and Completeness

The proposal must set forth accurate and complete information as required in this
RFP. Unclear, incomplete, and/or inaccurate documentation may not be
considered. Falsification of any information may result in disqualification.

If the proposer knowingly and wilifully submits false performance or other data,
the City reserves the right to reject that proposal. If it is determined that a
contract was awarded as a result of false performance or other data submitted in
response to this RFP, the City reserves the right to terminate the contract.

Unnecessarily elaborate or lengthy proposals or other presentations beyond

those needed to give a sufficient, clear response to all the RFP requirements are
not desired.
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4. Withdrawal of Proposals

Proposals may be withdrawn by written request of the authorized signatory on
the proposer's letterhead or by telegram at any time prior to the submission
deadline.

5. General City Reservations

The City reserves the right to extend the submission deadline should this be in
the interest of the City. Proposers have the right to revise their proposais in the
event that the deadline is extended.

The City reserves the right to withdraw this RFP at any time without prior notice.
The City makes no representation that any contract will be awarded to any
proposer responding to the RFP. The City reserves the right to reject any or all
submissions.

If an inadequate number of proposals is received or the proposals received are
deemed non-responsive, not qualified or not cost effective, the City may at its
sole discretion reissue the RFP or execute a sole-source contract with a vendor.

The City shall review and rate submitted proposals. The proposer may not make
any changes or additions after the deadline for receipt of proposals. The City
reserves the right to request additional information or documentation, as it deems
necessary.

The City reserves the right to verify all information in the proposal. If the
information cannot be verified, and if the errors are not willful, the City reserves
the right to reduce the rating points awarded.

The City reserves the right to require a pre-award interview and/or site
inspection.

The City reserves the right to waive minor defects in the proposal in accordance
with the City Charter.

if the selection of the proposer is based in part on the qualifications of specific
key individuals named in the proposal, the City must approve in advance any
changes in the key individuals or the percentage of time they spend on the
project. The City reserves the right to have the contractor replace any project
personnel.

The City reserves the right to withhold business with any selected proposer for

reasons which include, but are not limited to, substantial changes in the staffing
of a selected proposer which are unacceptable to the City.
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6. Contract Negotiations

Proposers approved for funding shall be required to negotiate a contract with the
City on an offer/counter-offer basis. The best terms and conditions originally

- offered in the proposal shall bind the negotiations. The City reserves the right to
make a contract award contingent upon the satisfactory completion by the
proposer of certain special conditions. The contract offer of the City may contain
additional terms or terms different from those set forth herein.

As part of the negotiation process, the City reserves the right to:

o fund all or portions of a proposer’s proposal and/or require that one proposer
collaborate with another for the provision of specific services, either prior to
execution of an agreement or at any point during the life of the agreement;

o use other sources of funds to fund all or portions of a proposer’s proposal;

¢ require that a funded proposer utilize a facility designated by the City for
purposes of implementing its project;

» elect to contract directly with one or more of the identified collaborators;

+ require all collaborators identified in the proposal to become co-signatories to
any contract with the City.

7. Standing of Proposer

Regardless of the merits of the proposal submitted, a proposer may not be
recommended for funding if it has a history of contract non-compliance with the
City or any other funding source, poor past or current contract performance with
the City or any other funding source, or current disputed or disallowed costs with
the City or any other funding source.

The City will enter into an agreement only with entities that are in good standing
with the California Secretary of State.

8. Proprietary Interests of the City

The City reserves the right to retain all submitted proposals which shall then
become the property of the City and a matter of public record. Any department
or agency of the City has the right to use any or all ideas presented in the
proposal without any change or limitation. Selection or rejection of a proposal
does not affect these rights. All proposals will be considered public documents,
subject to review and inspection by the public at the City’s discretion, in
accordance with the Public Records Act.
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Proposers must identify all copyrighted material, trade secrets or other
proprietary information claimed to be exempt from disclosure under the California
Public Records Act (California Government Code Sections 6250 et seq.) In the
event such an exemption is claimed, the proposal must state: “(Name of
Proposer) shall indemnify the City and hold it and its officers, employees and
agents harmless from any claim or liability and defend any action brought against
the City for its refusal to disclose copyrighted material, trade secrets or other
proprietary information to any person making a request therefor.” Failure to
include such a statement shall constitute a waiver of the proposer's right to
exemption from disclosure.

If a dispute arises among the City, the proposer and a person seeking disclosure
of such records, the City shall notify the proposer so that the proposer has the
opportunity to seek a court order precluding the disclosure of such information.
In the absence of the proposer obtaining such an order, the City shall have the
right fo release the information.

In any event, all information contained in this RFP is considered confidential and
not open to the public or competing bidders until allowed by law.

9. Discount Terms

Proposers agree to offer the City any discount terms that are offered to its best
customers for the goods and services to be provided herein, and apply such
discount to paymenis made under this agreement, which meet the discount
terms.

10. Collaboration

The City may, at its discretion, require two or more proposers to collaborate as a
condition to contract execution.

STATEMENTS REQUIRED WITH PROPOSAL
Contractor Responsibility Ordinance (CRO) Questionnaire

Every Request for Proposal, Request for Bid, Request for Qualifications or other
procurement process is subject to the provisions of the Contractor Responsibility
Ordinance, Section 10.40 et seq. of Article 14, Chapter 1 of Division 10 of the
Los Angeles Administrative Code, unless exempt pursuant to the provisions of
the Ordinance.

This Ordinance requires that all proposers/bidders complete and return, with their
response, the responsibility questionnaire included in this procurement. Failure
to return the completed questionnaire may result in the proposer/bidder being
deemed non-responsive.
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The Ordinance also requires that if a contract is awarded pursuant to this
procurement, that the coniractor must update responses to the questionnaire,
within thirty calendar days, after any changes to the responses previously
provided if such change would affect contractor's fitness and ability to continue
performing the contract.

Pursuant to the Ordinance, by executing a contract with the City, the contractor
pledges, under penalty of perjury, to comply with all applicable federal, state and
local laws in performance of the contract, including but not limited to laws
regarding health and safety, labor and employment, wage and hours, and
licensing laws which affect employees. Further, the Ordinance, requires each
contractor to: (1) notify the awarding authority within thirty calendar days after
receiving notification that any governmental agency has initiated an investigation
which may result in a finding that the contractor is not in compliance with Section
10.40.3 (a) of the Ordinance; and (2) notify the awarding authority within thirty
calendar days of all findings by a government agency or court of competent
jurisdiction that the contractor has violated Section 10.40.3 (a) of the Ordinance.

All proposers shall submit a completed CRO Questionnaire signed under penalty
of perjury with their proposal (see Attachment 2: City of Los Angeles
Responsibility Questionnaire). If a proposer will have subcontractors in the
project, a list of the subcontractors must also be submitted with the proposal.

THIS STATEMENT IS REQUIRED WITH THE PROPOSAL.
Municipal Lobbying Ordinance CEC Form 50

All proposers must submit a completed Bidder Certification CEC Form 50.
Pilease review the following link for more information on the City’'s Municipal
Lobbying  Ordinance:  http:.//ethics.lacity.org/PDF/laws/law mlo.pdf  (see
Attachment 3. Bidder Certification CEC Form 50).

NOTE: Failure to submit this completed CEC Form 50 will result in the proposer
being deemed non-responsive and the proposal wili be rejected.

THIS STATEMENT IS REQUIRED WITH THE PROPOSAL.
Municipal Campaign Finance Ordinance CEC Form 55

Persons who submit a response to this solicitation (bidders) are subject to
Charter section 470(c) (12) and related ordinances. As a result, bidders may not
make campaign contributions to and or engage in fundraising for certain elected
City officials or candidates for elected City office from the time they submit the
response until either the contract is approved or, for successful bidders, 12
months after the contract is signed. The bidder's principals and subcontractors
performing $100,000 or more in work on the contract, as well as the principals of
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those subcontractors, are also subject to the same limitations on campaign
contributions and fundraising.

Bidders must submit CEC Form 55, attached as Attachment 4, to the awarding
authority at the same time the response is submitted. The form requires bidders
to identify their principals, their subcontractors performing $100,000 or more in
work on the contract, and the principals of those subcontractors. Bidders must
also notify their principals and subcontractors in writing of the restrictions and
include the notice in contracts with subcontractors. Responses submitted without
a completed CEC Form 55 shall be deemed nonresponsive. Bidders who fail to
comply with City law may be subject to penalties, termination of contract, and
debarment. Additional information regarding these restrictions and requirements
may be obtained from the City Ethics Commission at (213) 978-1960 or
ethics. lacity.org.

THIS STATEMENT IS REQUIRED WITH THE PROPOSAL

Equal Benefits Ordinance

Bidders/Proposers are advised that any contract awarded pursuant to this
procurement process shall be subject to the applicable provisions of Los Angeles
Administrative Code Section 10.8.2.1, Equal Benefits Ordinance (EBO).
Bidders/Proposers shall refer to Attachment 5 for further information regarding
the requirements of the Ordinance.

All Bidders/Proposers shall complete and upload, the Equal Benefits Ordinance
Compliance Affidavit (two (2) pages) available on the City of Los Angeles’
Business Assistance Virtual Network (BAVN) residing at www.labavn.org prior to
the award of a City contract, the value of which exceeds $5,000. The Equal
Benefits Ordinance Affidavit shall be effective for a period of twelve months from
the date it is first uploaded onto the City’'s BAVN. Bidders/Proposers do not need
fo submit supporting documentation to verify that the benefits are provided
equally as specified on the Equal Benefits Ordinance Affidavit.

Bidders/Proposers seeking additional information regarding the requirements of
the Equal Benefits Ordinance may visit the Bureau of Contract Administration’s
web site at http://bca.lacity.org.

All Bidders/Proposers shall compiete and submit ONLINE, with their proposal,
the Equal Benefits Ordinance Compliance Affidavit, or Request for Waiver if
applicable.

THIS STATEMENT IS REQUIRED WITH THE PROPOSAL ONLINE.
(www.labavn.org)
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5. Slavery Disclosure Ordinance

Unless otherwise exempt, in accordance with the provisions of the Slavery
Disclosure Ordinance, any contract awarded pursuant to this RFP will be subject
to the Slavery Disclosure Ordinance, Section 10.41 of the Los Angeles
Administrative Code. Bidders/Proposers shall refer to Attachment 6 for further
information regarding the requirements of the Ordinance.

All Bidders/Proposers shall complete and upload, the SEaVery Disclosure
Ordinance Affidavit (one (1) page) available on the City of Los Angeles' Business
Assistance Virtual Network {(BAVN) residing at prior to award of a City contract.

Bidders/Proposers seeking additional information regarding the requirements of
the Slavery Disclosure Ordinance may visit the Bureau of Contract
Administration's web site at hitp://bca.lacity.org.

THIS STATEMENT IS REQUIRED WITH THE PROPOSAL ONLINE.
(www.labavn.org)

6. Nondiscrimination/Equal Employment Practices/Affirmative Action

Bidders/Proposers are advised that any contract awarded pursuant to this
procurement process shall be subject to the applicabie provisions of Los Angeles
Administrative Code Section 10.8.2., Non-discrimination Clause.

Non-construction contracts for which the consideration is $1,000 or more shall
comply with the provisions of Los Angeles Administrative Code Sections 10.8.3.,
Equal Employment Practices Provisions. All Bidders/Proposers shall complete
and upload the Non-Discrimination/Equal Employment Practices Certification
(two (2) pages), available on the City of Los Angeles’ Business Assistance Virtual
Network (BAVN) at www.labavn.org, no later than the time when an individual
Bid/Proposal is submitted. However, Bidders/Proposers with Certifications
previously uploaded to BAVN within the last year do not need to re-submit the
document.

Non-construction contracts for which the consideration is $100,000 or more shall
comply with the provisions of Los Angeles Administrative Code Sections 10.8.4.,
Affirmative Action Program Provisions. All Bidders/Proposers shall complete and
upload the City of Los Angeles Affirmative Action Plan (two (2) pages), available
on the City of Los Angeles’ Business Assistance Virtual Network (BAVN) at
www. labavn.org, no later than the time when an individual Bid/Proposal is
submitted. Bidders/Proposers opting to submit their own Affirmative Action Plan
may do so by uploading their Affirmative Action Plan onto BAVN.
Bidders/Proposers with Affirmative Action Plans previously uploaded to BAVN
with the last year do not need to re-submit the document.
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Furthermore, subject subcontractors shall be required to submit the Non-
Discrimination/Equal Employment Practices Certification and Affirmative Action
Plan to the successful Bidder/Proposer prior to commencing work on the
contract. The subcontractors’ Non-Discrimination/Equal Employment Practices
Certification(s) and Affirmative Action Plan{s) shall be retained by the successful
Bidder/Proposer and shall be made available to the Office of Contract
Compliance upon request.

Both the Non-Discrimination/Equal Employment Practices Certification and the
City of Los Angeles Affirmative Action Plan Affidavit shall be valid for a period of
twelve months from the date it is first uploaded onto BAVN.

Bidders/Proposers seeking additional information regarding the requirements of
the City's Non-Discrimination Clause, Equal Employment Practices and
Affirmative Action Program may visit the Bureau of Contract Administration’s web
site at hitp.//bca.lacity.org.

All bidders/Proposers shall complete and submit ONLINE, with their proposai, the
Non Discrimination, Equal Employment Practices and Affirmative Action Plan
(see Attachment 7: Nondiscrimination/Equal Employment Practices/Affirmative
Action).

THIS STATEMENT IS REQUIRED WITH THE PROPOSAL ONLINE.
{(www.labavn.org)

Proposer Workforce Information/Non-Collusion Statement

Proposers shall submit with their proposal a statement indicating their
headquarters address, as well as the percentage of their workforce residing in
the City of Los Angeles. Proposer shall also submit a completed Workforce
Information / Non-Collusion Statement (see Attachment 8: Proposer Workforce
Information/Non-Collusion Statement).

THIS STATEMENT IS REQUIRED WiTH THE PROPOSAL.

Collaborator Agreements

Proposals shall include completed forms from each organization intending to
formally collaborate with the proposers (see Attachment 9: Collaborator
Agreements).

THIS STATEMENT IS REQUIRED WITH THE PROPOSAL.
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C.

9.

10.

11.

Subcontractors

if a proposer will have subcontractors in the program, a list of the subcontractors
must also be submitted with the proposal.

LABAVN Certification

All Bidders/Proposers shall register on the Los Angeles Business Assistance
Virtual Network (LABAVN) at the following website: www.labavn.org, and submit
the required online documentation (see Attachment 10:; LA Business Assistance
Virtual Network Registration Certificate).

Business Inclusion Outreach Program

All Bidders/Proposers shall comply with the City’s Business Inclusion Program
requirements, identify sub-contracting opportunities and outreach to Minority
Business Enterprises (MBE), Women Business Enterprises (WBE), Small
Business Enterprises (SBE), Emerging Business Enterprises (EBE), Disabled
Veteran Business Enterprises (DVBE), and Other Business Enterprises (OBE)
sub-consuitants.  Bidder with sub contractors must perform subcontractor
outreach online 15 days prior o RFP due date, per Attachment 18: Business
Inclusion Outreach Program. Requirements must be completed on the Business
Assistance Virtual Network (BAVN), www.labavn.org.

OUTREACH MUST BE COMPLETED 15 DAYS PRIOR TO RFP DEADLINE.

12. Iran Contracting Act of 2010

In accordance with California Public Contract Code Sections 2200-2208, all

__bidders_submitting proposais for, entering _into, or_renewing contracts with the

City of Los Angeles for goods and services estimated at $1,000,000 or more are
required to complete, sign, and submit the “lran Contracting Act of 2010
Compliance Affidavit” (See Attachment 20 for Affidavit form.)

CONTRACT EXECUTION REQUIREMENTS

If recommended for funding, the proposer shall be required to enter into an

agreement with the City of Los Angeles and comply with the requirements listed below.
Failure to comply with these requirements will result in non-execution of the
contract. A copy of the City's Standard Agreement is available upon request. The
agreement with the selected proposer(s) will be on a to- be-negotlated fee-for-
performance basis.

1.

Insurance Certificates
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Contractors may be required to maintain insurance at a level to be determined by
the City's Risk Manager, with the City named as an additional insured.
Contractors who do not have the required insurance should include the cost of
insurance in their bid. Contractors will be required o provide insurance at the
time of contract execution (see Attachment 14: Insurance Cerfificates).

2. Secretary of State Documentation

All contractors are required to submit one copy of their Articles of Incorporation,
partnership, or other business organizational documents (as appropriate) filed
with the Secretary of the State. Organizations must be in good standing and
authorized to do business in California (see Attachment 15: Secretary of State
Documentation).

3. Corporate Documents

All contractors who are organized as a corporation or a limited liability company
are required to submit a Secretary of State Corporate Number, a copy of its By-
Laws, a current list of its Board of Directors, and a Resolution of Executorial
Authority with a Signature Specimen.

4. City Business License Number

All contractors are required to submit one copy of their City of Los Angeles
Business lLicense, Tax Registration Certificate or Vendor Registration Number,
To obtain a Business Tax Registration Certificate (BTRC), call the Office of
Finance at (213) 473-5901 and pay the respective business taxes. The address
is as follows: City of Los Angeles, City Hall, Room 101, Office of Finance, Tax
and Permit Division, 201 North Main Street, Los Angeles, CA 90012. For more
details, visit hitp://ffinance.lacity.org (see Attachment 16: City Business License
Number).

5. Proof of IRS Number (W-9)

All contractors are required to complete and submit Proof of IRS Number (W-9)
Form [see Attachment 17: Proof of IRS Number (W-9 or 501(c)(3)].

6. Nonprofit Status Documentation from the Internal Revenue Service (IRS)
Proposers must submit a copy of their notice from the IRS designating the
agency as a 501(c)(3) organization or other evidence of its tax exempt status
from the IRS, if applicable [see Attachment 17: Proof of IRS Number(W-9 or
501(c)(3)].

7. Certifications
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10.

Contractor shall provide copies of the following documents to the City:.

a) Certification Regarding Ineligibility, Suspension and Debarment as required by
Executive Order 12549.

b) Certification and Disclosure Regarding Lobbying (not required for contracts
under $100,000). Contractor shall also file a Disclosure Form, at the end of
each calendar quarter during which any event requiring disclosure, or which
materially affects the accuracy of the information contained in any previously
filed Disclosure Form, occurs.

¢) A Certificate Regarding Drug-Free Workplace Requirements.
Collaboration

The City may, at its discretion, require two or more proposers to collaborate as a
condition to contract execution.

Living Wage Ordinance and Service Contractor Worker Retention Ordinance

Uniess approved for an exemption, contractors under contracts primarily for the
furnishing of services to or for the City and that involve an expenditure or receipt
in excess of $25,000 and a contract term of at least (3) months, lessees and
licensees of City property, and certain recipients of City financial assistance, shall
comply with the provisions of Los Angeles Administrative Code Sections 10.37 et
seq., Living Wage Ordinance (LWQO) and 10.36 et seq., Service Contractor
Worker Retention Ordinance (SCWRQ). Bidders/Proposers shall refer to
Attachment 11, “Living Wage Ordinance and Service Contractor Worker
Retention Ordinance” for further information regarding requirements of the
Ordinances.

Bidders/Proposers who believe that they meet the qualifications for one of the
exemptions described in the LWO List of Statutory Exemptions shall apply for
exemption from the Ordinance by submitiing with their proposal the
Bidder/Contractor Application for Non-Coverage or Exemption. The List of
Statutory Exemptions and Application for Non-Coverage or Exemption are
included in the Attachment (see Attachment 11: LWO-OCC Non-Coverage or
Exemption Application).

Americans with Disabilities Act
Any contract awarded pursuant to this RFP shall be subject to the following:
The Contractor/Consuitant hereby certifies that it will comply with the Disabilities

Act 42, U.S.C. Section 12101 et seq., and its implementing regulations. The
Contractor/Consultant will provide reasonable accommodations to allow qualified
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11.

individuals with disabilities to have access o and to participate in its programs,
services and activities in accordance with the provisions of the Disabilities Act.
The Contractor/Consultant will not discriminate against persons with disabilities
or against persons due to their relationship to or association with a person with a
disability. Any subcontract entered into by the Contractor/Consultant, relating to
this Contract, to the extent aliowed hereunder, shall be subject to the provisions
of this paragraph.

Child Support Assignment Orders
Any contract awarded pursuant to this RFP/RFQ shall be subject to the following:

This Contract is subject to Section 10.10 of the Los Angeles Administrative Code,
Child Support Assignment Orders Ordinance. Pursuant to this Ordinance,
Contractor/Consultant certifies that it will (1) fully comply with all State and
Federal employment reporting requirements applicable to Child Support
Assignment Orders; (2) that the principal owner(s) of Contractor/Consultant are
in compliance with any Wage and Earnings Assignment Orders and Notices of
Assignment applicable to them personally; (3) fully comply with all lawfully served
Wage and Earnings Assignment Orders and Notices of Assignment in
accordance with California Family Code Section 5230 et seq.; and (4) maintain
such compliance throughout the term of this Contract. Pursuant to Section
10.10.b of the Los Angeles Administrative Code, failure of Contractor/Consultant
to comply with all applicable reporting requirements or to implement lawfully
served Wage and Earnings Assignment Orders and Notices of Assignment or the
failure of any principal owner(s) of Contractor/Consultant to comply with any
Wage and Eamnings Assignment Orders and Notices of Assignment applicable to
them personally shall constitute a default by the Contractor/Consultant under the
terms of this Contract, subjecting this Confract to termination where such failure
shall continue for more than ninety (90) days after notice of such failure to
Contractor/Consultant by City. Any subcontract entered into by the
Contractor/Consuitant relating to this Contract, to the extent allowed hereunder,
shall be subject to the provisions of this paragraph and shall incorporate the
provisions of the Child Support Assighment Orders Ordinance. Failure of the
Contractor/Consultant to obtain compliance of its subcontractors shall constitute
a default by the Contractor/Consultant under the terms of this contract, subjecting
this Contract to termination where such failure shall continue for more than ninety
(90) days after notice of such failure to Contractor/Consultant by the City.

Contractor/Consuitant shall comply with the Child Support Compliance Act of
1998 of the State of California Employment Development Department.
Contractor/Consultant assures that to the best of its knowledge it is fully
complying with the earnings assignment orders of all employees, and is providing
the names of all new employees to the New Hire Registry maintained by the
Employment Development Department as set forth in subdivision (1) of the
Public Contract Code 7110 (see Attachment 12: Child Support Obligations).

Page 21 of 98



12. First Source Hiring Ordinance

Unless approved for an exemption, contractors under contracts primarily for the
furnishing of services to or for the City, the value of which is in excess of $25,000
and a contract term of at least (3) months, and certain recipients of City Loans or
Grants, shall comply with the provisions of Los Angeles Administrative Code
Sections 1044 et seq., First Source Hiring Ordinance (FSHO).
Bidders/Proposers shall refer to Attachment 13, “First Source Hiring Ordinance”
for further information regarding the requirements of the Ordinance.

D. CONTRACTOR EVALUATION

At the end of the contract, the City will conduct an evaluation of the Contractor's
performance. The City may also conduct evaluations of the Contractor's performance
during the term of the contract. As required by Section 10.39.2 of the Los Angeles
Administrative Code, evaluations will be based on a number of criteria, including the
quality of work product or service performed, the timeliness of performance, the
Contractor's compliance with budget requirements, and the expertise of personnel that
the Contractor assigns to the contract. A copy of the Contractor Evaluation Form is
available upon request. The Contractor will be provided with a copy of the final City
evaluation and allowed fourieen (14) calendar days to respond. The City will use the
final City evaluation, and any response from the Contractor, to evaluate proposals and
to conduct reference checks when awarding other contracts.

IV. PROPOSAL PACKAGE

A. GENERAL PREPARATION GUIDELINES

If a proposer does not follow these instructions and/or information is left out or a
particular exhibit and/or attachment is not submitted, the proposer may be
determined to be ineligible and excluded from the review.

1. The proposal must be submitted in the legal name of the firm or corporation and
the corporate seal must be embossed on the original proposal. An authorized
representative of the applicant organization who has legal authority to bind the
organization in contract with the City must sign the proposal.

2. Proposers must submit one original and two (2) copies of all the materials and
one (1) efectronic copy on a CD or USB flash drive. The original must be marked
“Original” on the cover and must bear the actual “wet” signature(s) of the
person{s) authorized to sign the proposal. The copies must be numbered on the
upper right hand side of the cover to indicate “Copy No. _ 7

3. Al proposals must be accompanied by a cover letter that should be limited to
one page. The letier must:
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¢ include the litle, address, telephone number, fax number, and e-mail of the
person(s) who will be authorized to represent the proposer and each
collaborator.

e be signed by the person(s) authorized to bind the agency to all commitments
made in the proposal and, if applicable, be accompanied by a copy of the
Board Resolution authorizing the person(s) to submit the proposal. If a Board
Resolution cannot be obtained prior to proposal submission, it may be
submitted no later than one (1) calendar week after the proposal submission
deadline.

o identify the individual or firm, which prepared or assisted in preparing the
proposal. {f that individual or firm will not participate in the implementation of
the project, describe how the fransfer of responsibility will occur to ensure
timely implementation.

. Proposals must be submitted in the English language. Numerical data must be
in the English measurement system; costs must be in United States dollars.

. Narratives are limited to the number of pages indicated and must follow these
standards:

Font size — 12 points

Margins — At least 1 inch on all sides
Line spacing — Single-spaced
Single-sided, plain white paper

¢ & @ &

Pages in excess of the stated limits will not be read and will not be
considered in scoring.

. Each page of the proposal, including exhibits, must be numbered sequentially at
the bottom of the page to indicate Page __ of .

. Please use the indicative mood (will, shall, etc.) in narratives rather than the
subjective {(would, should, etc.) so that proposals can be easily converted to
contract form.

. The Proposal Checklist lists all narratives, exhibits and certifications that must be
included in the proposal. [n assembling the completed proposal, please insert
the exhibits and certifications where they are indicated in the Proposal Checklist.
The Proposal Checklist will serve as your Table of Contents.

. Answers should be as concise as possible while providing all the information
requested.
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10.In completing the narratives and exhibits, including the budget, please include
and clearly identify the services to be provided by and the demonstrated ability of
subcontractors, if any.

B. NARRATIVES
Narrative 1 — Demonstrated Ability — limit to 8 pages

Respond to the following questions to describe your qualifications and capability to
provide the services solicited. (You do not heed to answer questions individually.) Use
concrete language and gquantifiable measurements whenever possible.

a) Summarize the qualifications which make you the best qualified individual to
successfully conduct General Manager's Hearing Services.

b) State your philosophy and approach to conducting General Manager's
Hearing Services as well as your competitive strengths as they relate to this
RFP.

¢) Include your biography, client references, and a description of sub-
contractors. Substitution of personne! or subcontractors during the contract
will be allowed only if approved by the Los Angeles Housing and Community
Investment Department.

d) Describe up to three projects you completed that indicate a capacity to
advance the goals of this RFP. Please focus your descriptions on relevant
experience and quantify the results.

e) Please disclose if you (or any of your partners or subcontractors) has been
terminated from a project during the past 2 years. If so, please provide an
explanation for the termination as well as a contact at the client organization
or agency.

Narrative 2 — Written Report — limit to 15 pages

Each individual shall also supply recent examples of similar works they were involved
with in the past five (5) years. Written examples must feature components such as:
Finding of Fact, conclusions of law and fina! decisions.

Narrative 3 — Proposed Fee Schedule and Allocation of Costs - limit to 1 page

Provide a fee schedule. Also, provide a brief summary of your understanding of the
duties required by the hearing officer, indicate your ability to provide timely services and
meet the requirements of the RFP, in consideration of the proposed compensation
information identified in the “Budget and Source of Funding” and “Compensation”
sections of this RFP. Indicate your acceptance of the requirements of this RFP.

Page 24 of 98



Narrative 4 — Additional Information (optional} — limif to 2 pages

Individuals shall provide three references. In addition, if certain RFP requirements are
not addressed by your proposal, explain why. Present any critical information that has
not been requested by the RFP.

C. DOCUMENTS TO BE COMPLETED

Proposers must complete and submit all of the Attachments, Exhibits and Certification
forms listed. Do not assume that any document is not applicable. If the proposer
does not follow all the instructions and/or requirements in this RFP, the proposer may
be determined to be ineligible and excluded from the review. Use the Proposal Checklist
as a guide.

D. PROPOSAL CHECKLIST

The Proposal Checklist (Attachment 1} is {o serve as the Table of Contents for your
application and as guide for ali documents, which must be submitted with the RFP. Lists
all Narratives, Exhibits, and Certifications (if applicable) that must be included in the
proposal. In assembling the complete application, please insert the Exhibits and
Application as agreed.
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Bunersal Manager's Hearing Servicas RFP
ATTACHMENT 1 PROPOSAL CHECKLIST

Follow this sequence in presenting your proposal with the checklist as the Table of Contents.

Proposals must be ordered as indicated on this form.

TABLE OF CONTENTS

'vae'r Lé't'tér' “(Létter'héaa) '

Table of Contents / Proposal Checklist (Attachment 1)

Narrative 1

Narrative 2

Narrative 3

Narrative 4

iist of Personnel/Organization Chart

Job Description (Credentials and Certificate if applicable)

Professional References

Work Sample

Attachment 2 — Contractor Responsibility Ordinance Questionnaire

Attachment 3 — Municipal Lobbying Ordinance CEC Form 50

Attachment 4 — Municipal Campaign Finance Ordinance CEC Form 55

Attachment 5 — Online - Equal Benefits Ordinance Compliance

Attachment 6 — Online - Slavery Disclosure Ordinance

Attachment 7 — Online - Nondiscrimination/Equal Employment Practices/Affirmative
Action

Attachment 8 — Proposer Workforce Information/Non-Collusion Statement

Attachment 9 — Coliaborator Agreements (if applicable)
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Attachment 10 — LA Business Assistance Virtual Network Registration

Attachment 11 — Business Inclusion Program

Attachment 20 — Iran Confracting Act of 2010 Compliance Affidavit

'RACT EXECUTION REQUIREMENTS /

Aﬁachment 12 = lemg Wage Ordinance and Service Contractor Worker Retentlon '.
Ordinance

Attachment 13 — Child Support Assignment Orders

Attachment 14 — First Source Hiring Ordinance

Attachment 15 - Insurance Certificates

Attachment 16 — Secretary of State Documentation

Aftachment 17 — City Business License Number

Attachment 18 — Proof of IRS Number (W-9) or 501(c)(3)Letter from the IRS for Non-
__Profit Organizations or Request for Taxpayer |dentification Number Form

S SISTANCE FGRM

Attachment 19 - Technical Assnstance Form
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ATTACHMENT 2
CONTRACTOR RESPONSIBILITY ORDINANCE QUESTIONNAIRE AND PLEDGE OF
COMPLIANCE

SERVICE

CITY OF LOS ANGELES
RESPONSIBILITY QUESTIONNAIRE

RESPONSES TO THE QUESTIONS CONTAINED (N THIS QUESTIONNAIRE MUST BE SUBMITTED ON THIS FORM,
In responding to the Questionnaire, neither the City form, rior any of the guestions contained therein,
may be retyped, recreated, modified, altered, or changed in any way, in whole or in part. Bidders or
Proposers that submit responses on a form that has been retyped, recreated, modified, altered, or
changed in any way shall he deemed non-responsive.

The signatory of this Questionnaire guarantees the truth and accuracy of all statements and answers to the
questions herein. Failure to complete and return this questionnaire, any false statements, or failure to answer
(a) question(s) when required, may render the bid/proposal non-responsive. All responses must be typewritten
or printed in ink. Where an explanation is required or where additional space is needed to explain an answer,
use the Responsibility Questionnaire Altachments. Submit the completed form and all attachments to the
awarding authority. Retain a copy of this completed form for future reference. Contractors must submit
updated information to the awarding authority if changes have occurred that would render any of the responses
inaccurate in any way. Updates must be submitted io the awarding authority withint 30 days of the change(s).

A. CONTACT INFORMATION

CITY DEPARTMENT INFORMATION

City Departrment/Division Awarding Contract City Contact Person Phone

City Bid or Contract Number (if appilicable) and Project Title

BIDDER/CONTRACTOR INFORMATION

Bidder/Proposer Business Name

Street Address City State Zip

Contact Person, Title Phone Fax

TYPE OF SUBMISSION:

The Questionnaire being submitted is:

11 An initial submission of a completed Questionnaire.

0O An update of a prior Questionnaire dated / f

1 No change. | certify under penaity of perjury under the laws of the State of California that there has been no

change fo any of the responses since the last Responsibility Questionnaire dated / /
was submitted by the firm. Afttach a copy of that Questionnaire and sign below,

Print Name, Title Signature Date

TOTAL NUMBER OF PAGES SUBMITTED, INCLUDING ALL ATTACHMENTS:

Respeonsibility Questionnsire (Rev. D1/20/12) 1
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SERVICE
B. BUSINESS ORGANIZATION/STRUCTURE
Indicate the organizational structure of your firm. “Firm" includes a sole proprietorship, corporation, joint
venture, consortium, association, or any combination thereof.

(1 Corporation: Date incorporated: / / State of incorpoeration:
List the corporation’s current officers.

President:

Vice President:

Secretary:

Treasurer:

[0 Check the box oniy if your firm is a publicly traded corporation.
List those who own 5% or more of the corporation’s stocks. Use Attachment A if more space is needed.
Publicly traded cotporations need not list the owners of 5% or more of the corporation’s stacks.

[ Limited Liability Company: Date of formation: ! ! State of formation:
List members who own 5% or more of the company. Use Aftachment A if more space is needed.

[} Partnership: Date formed: / / State of formation:
List ali partners in your firm. Use Aitachment A if more space is needed.

1 Sole Proprietorship: Date started: ! /
List any firm(s) that you have been associated with as an owner, pariner, or officer for the last five years,
Use Attachment A if more space is needed. Do not include ownership of stock in a publicly traded
company in your response to this question.

1 Joint Venture: Date formed: { /
List: (1) each firm that is a member of the joint venture and (2) the percentage of ownership the firm will
have in the joint venture. Use Altachment A If more space is neaeded. Each member of the Joint
Venture must complete a separate Questionnaire for the Joint Venture's submission to be
considered as responsive to the invitation.

Responsibiliy Questionnaire {Rev, 04200112} 2
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SERVICE

C. OWNERSHIP AND NAME CHANGES

1. Is your firm a subsidiary, parent, holding company, or affiliate of another firm?
[1Yes [lNo
If Yes, explain on Attachment A the relationship between your firm and the associated firms. include
informatioh about an affiliated firm only if one firm owns 50% cr more of another firm, or if an owner,
partner or officer of your firm holds a similar position in another firm.

2. Has any of the firm’s owners, partners, or officers operated a similar business in the past five years?

COYes [INo

If Yes, list on Attachment A the names and addresses of all such businesses, and the person who
operated the business. include infermation about a similar business only if an owner, pariner or officer of
your firm holds a similar position in another firm.

3. Has the firm changed names in the past five years?
O Yes I No

If Yes, list on Attachment A ali prior names, addresses, and the dates they were used. Explain the reason
for each name change in the last five years.

4. Are any of your firm'’s licenses held in the name of a corporation or partnership?
B Yes O No

If Yes, list on Attachment A the name of the corporation or partnership that actually holds the license.
Bidders/Contractors must continue on fo Section D and answer all remaining questions
contained in this Questionnaire.

The responses in this Questionnaire will not be made available fo the public for review. This is not a
public document. [ CPCC §20101{a) 1

Responsibility Questionnaire (Rev. 01/20/12) 3
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SERVICE

D. FINANCIAL RESOURCES AND RESPONSIBILITY

ts your firm now, or has it ever been at any time in the last five years, the debtor in a bankruptey case?
£l Yes I No

If Yes, explain on Attachment B the circumstances surrounding each instance.

6. Is your company in the process of, or in negotiations toward, being sold?
LI Yes L1 No

If Yes, explain the circumstances oh Attachment B.

E. PERFORMANCE HISTORY
7. How many years has your firm been in business? Years.

8. Has your firm ever held any contracts with the City of Los Angeles or any of its depariments?
0 Yes [l No
i, Yes, list on an Attachment B all contracts your firtn has had with the City of Los Angeles for the last 10

years. For each contract listed in response fo this question, include: (a) entity name; (b) purpose of
contract; (¢) total cost; (d) starting date; and {e) ending date.

9. List on Attachment B all contracts your firm has had with any private or governmental entity (other than the
City of Los Angeies) over the last five years that are similer to the work to be performed on the contract for
which you are bidding or proposing. For each contract listed in response to this question, include: (a) entity
name; (b) purpose of contract; (¢} fotal cast; (d) starting date; and {e) ending date.

1 Check the box if you have not had any similar contracts in the last five years

10. In the past five years, has a governmental or private eniity or individual terminated your fitm's contract prior
to completion of the contract?

1 Yes 1 No
If Yes, explain on Attachment B the circumstances surrounding each instance.

11. In the past five years, has your firm used any subconiractor to perform work on a gevemment contract
when you knew that the subcontractor had been debarred by a governmental entity?

] Yes [1No

if Yes, explain on Attachment B the circumstances surrounding each instance.

12.in the past five vears, has your finn been debarred or determined to be a non-respansible bidder or
contraator?

1 Yes £l Na

If Yes, expiain on Attachment B the cireumstances surrounding each instance.

Responsibliity Quastionnalre (Rev, 01620412} 4
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F. DISPUTES

13. In the past five years, has your firm been the defendant in court on a matter related to any of the following
issues? For parts (a) and (b) below, check Yes even if the matter proceeded to arbitration without court
litigation. For part (¢}, check Yes only if the matter proceedead to court litigation. if you answer Yes to any of
the questions below, explain the circumstances surrounding each instance on Attachment B, You must
include the following in your response: the name of the plaintiffs in each court case, the specific causes of
agtion in each case; the date sach case was filed; and the disposition/curfent status of each case.

(a) Payment to subcontractors?
lYes f£1No
(b} Work performance on a coniract?
{1Yes B No
(¢} Employment-related litigation brought by an employee?
[l Yes I No
14. Does your firm have any ouistanding judgements pending against it?
[ Yes {1No
If Yes, explain on Attachment B the circumstances surrounding each instance.
15. In the past five years, has your firm been assessed liquidated damages on a contract?
{1 Yes [ No
If Yes, explain on Aftachment B the circumstances surrounding each instance and identify all such
projects, the amount assessed and paid, and the name and address of the project owner. .

G. COMPLIANCE

186. in the past five vears, has vour firm or any of its owners, partners or officers, ever been investigated, cited,
assessed any penalties, or been found to have viclated any laws, rules, or regulations enforced or
administered, by any of the governmental entities listed on Attachment C (Page 9)7 For this question, the
term “ownet” does not include owners of stock in your firm if your firm is a publicly traded corporation.

M Yes 1 No
If Yes, explain on Attachment B the circumstances surrounding each instance, including the entity that was
involved, the dates of such instances, and the ocutcome.

17. if a license is required fo perform any services provided by your firm, in the past five years, has your firm,
or any person employed by your firm, been investigated, cited, assessed any penalties, subject to any
disciplinary action by a licensing agency, or found to have violated any licensing laws?

L] Yes {1 No
If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years.
Responsiblity Questionnaire (Rev. 01/20/12) 5

SERVICE

Page 32 of 28



i8.

19.

20,

SERVICE
In the past five years, has your firm, any of its owners, parthers, or officers, ever been penalized or given a
letter of warning by the City of Los Angeles for failing to obtain authorization from the City for the
substitution of a Minority-owned {(MBE), Women-owned (WBE), or Other (OBE) business enterprise?

L1 Yes 1 No

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years.
BUSINESS INTEGRITY

For questions (a), (b}, and (¢} below, check Yes if the situation applies to your firm. For these guestions,
the term “firm” includes any owners, partners, or officers in the firm. The term "owner” does not include

owners of stock in your firm if the firm is a publicly traded corporation. lf you check Yes o any of the
guestions below, explain on Attachment B the circumstances surrounding each instance,

(a) Is a governmental entity or public utility currently investigating your firm for making (a) false claim(s) or
material misrepresentation(s)?

O Yes [INo

{b) In the past five vears, has a governmental entity or pubiic utility alleged or determined that your firm
made (a) false claim(s) or material misrepresentation(s)?
CYes [ONo

(c) In the past five years, has your firm been convicted or found liable in a civil suit for, making (a) false
claim(s) or material misrepresentation(s) to any governmental entity or public utility?
OYes LINo

In the past five years, has your firm or any of its owners or officers been convicted of a crime involving the
bidding of a government confract, the awarding of a govemment contract, the performance of a
government contract, or the crime of fraud, thefi, embezzlement, perjury, bribery? For this question, the
term “owner” does not include those who own stock in a publicly traded corporation.

[ Yes £l No

If Yes, explain on Attachment B the circumstances surrounding each instance.

CERTIFICATION UNDER PENALTY GF PERJURY

| certify under penalty of perjury undear the laws of the State of California that | have read and understand the
questions contained In this questionnaire and the responses contained on all Attachinents. | further certify that
t have provided fult and complete answers o each question, and that all information provided in response to
this Questionnaire Is true and accurate 1o the best of my knowledge and belief.

Print Name, Title Signature Date

Responsibility Questionnaire (Rev, 0120412) 8
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SERVICE
ATTACHMENT A FOR SECTIONS A THROUGH C

Where additional information or an sxplanation is required, use the space below to provide the information or
explanation. information submitted on this sheet must be typewritten or printed in ink. Include the number of

the question for which you are submitting additionai information. Make copies of this Attachment if additional
pages are nesded.

Page

Responsibility Questionnaire (Rev. 01/20/12} 7
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SERVICE
ATTACHMENT B FOR SECTIONS D THROUGH H

Where additional information or an explanation is required, use the space below 1o provide the information or
explanation. Information submitted on this sheet must be typewritten or printed in ink. Include the number of

the question for which you are submitting additional information. Make copies of this Attachment if additional
pages are needed.

Page

Responsibiity Questionnalre (Rev. 012012}
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SERVICE
ATTACHMENT C: GOVERNMENTAL ENTITIES FOR QUESTION NO. 16

Check Yes in response to Question No. 16 if your firm or any of its owners, partners or officers, have ever
been investigated, cited, assessed any penaliies, or found to have violated any laws, rules, or regulations
enforced or administered, by any of the governimental entities listed below (or any of its subdivisions), inciuding
but not limited to those examples specified below. The term “owner” does not include owners of stock in your
firm if your firm is a publicly traded corporation. [f you answered Yes, provide an explanation on Attachment B
of the circumstances surrounding each instance, including the entity involved, the dates of such instances, and

the outcome.

FEDERAL ENTITIES

Federal Department of Labor

« American with Disabilities Act

immigration Reform and Control Act

Family Medical Leave Act

Fair Labor Standards Act

Davis-Bacon and laws covering wage requirements

for federal government contract workers

» Migrant and Seasonal Agricuttural Workers
Protection Act

» Immigration and Naturalization Act
Qccupational Safety and Health Act

« anti-discrimination provisions applicable fo
government coniractors and subconiractors

« whistieblower protection laws

Federal Department of Justice

Civil Rights Act

American with Disabilities Act

immigration Reform and Controt Act of 1986
bankruptey fraud and abuse

* 0 »

Federal Department of Housing and Urban

Development (HUD)

s anti-discrimination provisions in federaily
subsidized/assisted/sponsored housing programs

» prevailing wage requirements applicable to HUD
related programs

Federal Environmental Protection Agency
» Environmental Protection Act

National Labor Relations Board
« National Labor Relations Act

Federal Equal Employment Qpportunity
Commission

» Civll Rights Act

Equal Pay Act

Age Discrimination in Employment Act
Rehabiiitation Act

Americans with Disabilities Act

»> & &

Responsibility Questionnaire (Rev. 0120112}

STATE ENTITIES

California’s Department of Industrial Relations

= wage and labor standards, and licensing and
registration

occupational safety and health standards

workers' compensation self insurance plans
Workers’ Compensation Act

wage, hour, and working standards for apprentices
any provision of the California |.abor Code

. " 8 5P

California’s Department of Fair Employment and
Housing

» California Fair Employment and Housing Act

» Unruh Civii Rights Act

+ Ralph Civil Rights Act

GCalifornia Department of Consumer Affairs

= licensing, registration, and certification
requirements

» occupational licensing requirements administered
and/or enforced by any of the Department's
boards, including the Contractors’ State Licensing
Board

California’s Department of Justice

LOCAL ENTITIES

City of Los Angeles or any of its subdivisions for
viclations of any law, ordinance, code, rule, or
regulation administered andfor enforced by the City,
including any letters of warning or sanctions lssued by
the City of Los Angeles for an unauthorized substitution
of subconiractors, or unauthorized reductions in dollar
amounts subcontracted.

OTHERS

Any other federal, siate, local governmental entity
for violation of any other federal, state, or loeal law or
regulation relating to wages, labor, or other terms and
conditions of employment.
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ATTACHMENT 3
MUNICIPAL L.OBBYING ORDINANCE CEC FORM 50

g . City Ethics Cnmrnl}ssion B,

g ) 200 N Spring Street e
N r_-'__c;ty Hall — 24th Floor
- LOS Angeies,c 90012
_.Maiisto 4290
- .-""(213) 978-1969

B:dder' Cemftcattonf:j_z_

Email:

'CERTIFICATION
I certify the following on my own behalf or on: behalf of the entity named above, which T am authorized to represent:
A. Tam a person or entity that is applying for a contract with the City of Los Angeles.

B. The contract for which I am applying is an agreement for one of the following:
1. The performance of work or service to the City or the public;
2. The Provision of goods, equipment, materials, or supply;
3. Receipt of a prant of City financial assistance for economic development or job growth, as further deseribed in Los
Angeles Administrative Code § 10.40.1(h) [see reverse]; or
4, A public lease or license of City property where both of the following apply, as further described in Los Angeles
Administrative Code § 10.37.1(0) [see reverse]:
a.} provide services on the City property through employees, sublessees, sublicensees, contractors, or
subcontractors, and those services:
i, Are provided on premises that are visited frequently by substantial numbers of the public; or
ii. Could be provided by City employees if the awarding authority had the resources; or
ifi. Further the proprietary interests of the City, as determined in writing by the awarding authority.
b.1 am not eligible for exemption from City’s living wage ordinance, as eligibility is described in Los Angeles
Administrative Code § 10.37(i}(b).

C. The value and duration of the contract for which I am applying is one of the following:
1. For goods and services contracts — a value of more than $25,000 and a term of at least three months;
2. For financial assistance contracts — & value of at least $100,000 and a term of any duration; or
3. For construction contracts, public leases, or licenses — any value and duration.

D. I acknowledge and agree to comply with the disclosure requirements and prohibitions established in the Los Angeles
Municipal Lobbying Ordinance if I qualify as a lobbying entity under Los Angeles Municipal Code § 40.02.

Pate:

. Signature:

Name:

Title:

A UnderLosAngeleS Mﬁni&ipal Code § 48.09(H), this form must be submitted to the awarding authority with
your bid or proposal on the contract noted above
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Los Angeles Administrative Code § 10.40.1(h)

(h} "City Financial Assistance Recipient” means any person who receives from the City discrete financial
assistance in the amount of One Hundred Thousand Dollars ($100,000.00) or more for economic
development or job growth expressly articulated and identified by the City, as contrasted with generalized
financial assistance such as through tax legislation.

Categories of such assistance shall include, but are not limited te, bond financing, planning assistance, tax
increment financing exclusively by the City, and tax credits, and shall not include assistance provided by the
Community Development Bank. City staff assistance shall not be reparded as financial assistance for
purposes of this article. A loan shall not be regarded as financial assistance. The forgiveness of a loan shall be
regarded-as financial assistance. A loan shall be regarded as financial assistance to the extent of any
differential between the amount of the loan and the present value of the payments thereunder, discounted
over the fife of the loan by the applicable federal rate as used in 26 U.S.C. Sections 1274(d}, 7872(f). A
recipient shall not be deemed to include lessees and sublessees,

Los Angeles Administrative Code § 16.37.1(i}

(i) "Public lease or license".
(a) Except as provided in (i)(b), "Public lease or license" means a lease or license of City property on
which services are rendered by employees of the public lessee or licensee ot sublessee or
sublicensee, or of a contractor or subcontractor, but only where any of the following applies:

) The services are rendered on premises at least a portion of which is visited by substantial
numbers of the public on a freguent basis (including, but not limited to, airport passenger
terminals, parking lots, golf courses, recreational facilities); or

2} Axnry of the services could feasibly be performed by City employees if the awarding
authority had the requisite financial and staffing resources; or

(3) The DM has determined in writing that coverage would further the proprietary interests
of the City.

(b} A public lessee or licensee will be exempt from the requirements of this article subject to the
foliowing Hmitations:

(1) The lessee or lcensee has annual gross revenues of less than the annual gross revenue
threshold, three hundred fifty thousand dollars ($350,000), from business conducted on
City property;

) The lessee or licensee employs no more than seven (7) people total in the company on
and off City property;

£)] To qualify for this exemption, the lessee or lcensee must provide proof of its gross
revenues and number of people it employs in the company's entire workforce to the
awarding authority as required by regulation;

1G] Whether annual gross revenues are less than three hundred fifty thousand dollars
{$350,000) shall be determined based on the gross revenues for the last tax year prior to
application or such other period as may be established by regulation;

(5} The annual gross revenue threshold shall be adjusted annually at the same rate and at the
same time as the Hving wage is adjusted under section 10.37.2 (a);

(6) A lessee or licensee shall be deemed to employ no more than seven (7) people if the
company's entire workforce worked an average of no more than one thousand two
hundred fourteen (1,214) hours per month for at least three fourths (3/4) of the time
pericd that the revenue imitation is measured;

N Public leases and licenses shall be deemed to include public subleases and sublicenses;

(8) If a public lease or license has a term of more than two (2) years, the exemption granted

pursuant o this section shall expire after two {2) years but shall be renewable in two- year
increments upon meeting the requirements therefor at the time of the renewal application
or such period established by regulation.
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ATTACHMENT 4
MUNICIPAL CAMPAIGN FINANCE ORDINANCE CEC FORM 55

Bid/Contract Number (or other identifying information if no numben): i Date Bid Submitted:

Description of Contract:

Awarding Authority (Department):

BIDDER

Name:

Address:

Email {optional): Phong:

State Contxactor LD.:
Must be disclosed for identification purposes, even if not performing work on this contract under that license. If the
hidder does not have a state contractor LD, indicate “nat applicable”.

PRINCIPALS

Please identify the names and titles of all principals (attach additional sheets if necessary). Principals include a
bidder’s board chair, president, chief executive officer, chief operating officer, and individuals who serve in the
functional cquivalent of onc or moice of those positions. Principals also include individuals who hold an owner
ship imerest in the bidder of ar least 20 percent and employees of the bidder who are authorized by the bid or
proposal to represent the bidder before the City,

Name: Title;
Address;
Nane: Title:
Addrcss:
Name: Title:
Address;
Name: Title:
Address:
Name: Title:
Address;
Name: Title:
Address:
L additional sheets are attached. (3 Bidder is an individual with no principals.
Revised Aprll 2012 tofd
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‘., N ,J-A““ e
SUBCONTRACTORS

Please identify ali subcontractors whose subcontracts are worth $100,000 or mote (attach additional sheets if
necessary). 1f the subgontractor has a state contractor license, the 1.D. must be disclosed for identification pur-
poses, even if the subcontractor is not performing work on this contract under that license.

Subcontractor:
Address:
State Contractor LD, (/or identifivation purposes; if none, indicate “not applicable™y:

Subcontractor:
Address:
State Contractor 1.D. (for tdentification purposes; if none, indicate “not applicabie™):

Subcontractor:
Address:
State Contractor LD, (for idemtification purposes; If none, tndicate “not applicable™):

Subcontractor:
Address:
State Contractor LD, tfor identification purposes; if none, indicate “not applicable™),

Subcontmactor:
Address:
State Contracior 1D, (for identification purposes; if none, indicate “not applicable™).

Subcontractor:
Address:
State Contractor 1.D. (for identification purposes; if none, indicate “net applicable”),

Subcontractor:
Address:
State Contractor L. (for identification purposes; if none, indicate “not applicable™).

Subcontractor:
Address:
State Contractor L. (for tdentification purposes; if nove, indicate “not applicable™).

Subcontractor:
Address;
State Contractor LD, (for identification purposes; if none, indicate "ot applicable 'y,

(] additional sheets are attached. L) Bidder has no subcontractors on this bid or proposal
whose subcontracts ate worth $100,000 or more.

Revised April 2012 20f3
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PRINCIPALS OF SUBCONTRACTORS

Please identify the names and titles of all principals for each subcontractor identified on page 2 (attach additional
sheets if necessary). Principals include a subcontractor’s board chair, president, chief executive officer, chief
opcrating officer, and individuals who scrve in the functional cquivalent of onc or more of those positions. Prin-
cipals alse include individuals who hold an ownership interest in the subcontractor of at least 20 percent and
empioyees of the subcontractor who are authorized by the bid or proposal 10 represent the subcondractor before
the City,

Name: Title:
Address:
Subcontractor:

Name: Title:
Address:
Subcontractor:

Namg: Title:
Address:
Subcontractor:

Name; Title:
Address:
Subcontractor:

Name: Title:
Address:
Subcontractor;

Q Of the subcontractors identified on page 2, the following are individuals with no principals (attach additional
sheets if necessary):

Subcontracior:
Subcontractor:
Qa additional sheets are attached. ) Bidder has no subcontractors on this bid or proposal
whosc subcontracts arc worth $100,000 or moxe,
CERTIFICATION

1 cortify that [ understand, will comply with, and have notified my principals and subcontractors of the require-
ments and restrictions in Los Angeles City Charter section 470(c)(12) and any related ordinances. Iunderstand
that T must amend this form within ten business days if the information above changes. T cenify under penalty of
perjury under ihe laws of the Staie of California that the information provided above is irue and complete.

Date: Sigoatare:

Name:
Title:

Under Los Angeles Cily Charter § 470(¢}(12), this form must he submitfed ta the awarding authotity with your bid or praposal,
A bid or proposal that dees not include a completed Form 55 will be deemed nonresponsive.

Revised April 2012 3of3
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ATTACHMENT &
EQUAL BENEFITS ORDINANCE

CITY OF LOS ANGELES
EQUAL BENEFITS ORDINANCE
(Los Angeles Administrative Code Section 10.8.2.1)

1. What is the Equal Benefits Ordinance?

The Equal Benefits Ordinance (EBO) requires that City contractors who provide benefits
to employees with spouses must provide the same benefits to employees with domestic
partners.

2. What types of agreements are covered by the Ordinance?

The Ordinance covers any City agreement over $5,000. This includes agreements for
grants, services, and the purchase of goods, construction, and leases.

3. When does the Ordinance hecome applicable?

The original Ordinance became effective on January 1, 2000. The original Ordinance
was applicable mostly to service contracts and leases of City property. However, in
February 2003, the Ordinance was amended to also cover competitively bid contracts
such as construction and procurement contracts. Because of the amendment, the
Ordinance applies to competitively bid contracts amended after Aprit 1, 2003 and
competitive bids released after May 1, 2003.

4. Are agreements entered into before the effective date of the Ordinance
affected?

In general, agreements executed prior to January 1, 2000 become subject to the
Ordinance if they are amended, modified, or renewed after January 1, 2000. For
competitively bid agreements, the Ordinance becomes applicable if they are amended,
modified, or renewed after April 1, 2003. At the time of amendment, modification, or
renewal, the awarding authority must incorporate the requirements of the Ordinance into
the agreement.

5. Who is covered by the Ordinance?
The Ordinance applies to the following:
¢ Any contractor that has an agreement with the City.
¢ All of the City contractor's other operations located within the City limits, even if
those operations are not involved in the City agreement.

s Any of the contractor's operations if it is on property owned by the City, or on
property that the City has a right to occupy.
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s The contractor's employees located elsewhere in the United States but outside
of the City limits if those employees are performing work on the subject City
agreement.

6. What is a covered contractor required to do under the Ordinance?

The Ordinance requires the contractor to:

e Certify that equal benefits will be provided to employees with spouses and to
employees with domestic partners.

e Post a copy of the following staitement in an area frequented by employees:
“During the performance of a Contract with the City of Los Angeles, the
Contractor will provide equal benefits to its employees with spouses and its
employees with domestic partners.”

s Allow the City access to records so that the City can verify compliance with the
Ordinance.

7. Are subcontractors also covered?

This depends on when the prime confractor's agreement with the City became subject
to the Ordinance. If the prime coniractor's agreement with the City became subject to
the EBO between January 1, 2000 and March 31, 2003, subcontractors working on the
agreement are subject to the requirements of the EBO. If the prime contractor's
agreement with the City became subject to the EBO after April 1, 2003, subcontractors
working on the agreement are not subject to the EBO.

8. What benefits are included?

The Ordinance applies to all benefits offered by an employer. This includes, for
example, bereavement leave, family medical leave, medical, dental, and vision benefits,
membership or membership discounts, moving expenses, travel and relocation benefits,
and retirement plans.

9. How does the Ordinance define a “domestic partner”?

“Domestic partner” means any two adults, of the same or different sex, who have
registered as domestic partners with a governmental entity pursuant to state or local law
authorizing this registration, or with an internal registry maintained by the employer of at
least one of the Domestic Partners.

10. What if the actual cost to a contractor of providing a benefit to an employee’s
domestic partner is more than the cost of providing the benefit to an
employee’s spouse?

In that case, the contractor may require that the benefit wili be provided to the
employee’s domestic pariner only if the employee agrees to pay for the extra cost of the
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benefit. The contractor may do the same if the actual cost to the employer of providing a
benefit to an employee’s spouse is more than the cost of providing the benefit to an
employee’s domestic partner.

11. What happens if a contractor is found to be in violation of the Ordinance?
The City may take the following steps:

¢ The contractor may be deemed to be in material breach of the City agreement.

» The agreement may be canceled, terminated, or suspended, in whole or in part.

+ The City may also retain money due to the contractor

» The contractor may be deemed a non-responsible bidder and disqualified from
contracting with the City under the Contractor Responsibility Ordinance.

« The City may pursue other legal remedies.

12. What happens if a subcontractor is found to be in violation of the Ordinance?

Because the contractor is responsible for making sure that all its subject subcontractors
comply with the Ordinance, the enforcement actions listed in the previous answer may
be applied to the contractor if the subconfractor is found to be in violation. See the
response to question number seven regarding which subcontractors are subject fo the
EBO.

13. Are there any exceptions or waivers to the Ordinance?

An awarding authority may apply to the Department of Public Works, Bureau of Contract
Administration, and Office of Contract Compliance (OCC) for a waiver in the following
situations:

» The contractor is the only provider of a needed good or service.

* The contractor is the only bidder or contractor willing to enter into an agreement
with the City for use of City property.

eThe agreement is necessary to respond to an emergency situation that
endangers the public health or safety, and no contractor that complies with
the iaw is immediately available.

+ The agreement involves specialized litigation as certified by the City Attorney’s
Office.

s The contractor is a public entity providing a good, service, or access to real
property that is not available from any other source.

« The contractor is a public entity and the good or service is necessary to serve a
substantial public interest

« The application of the Ordinance would conflict with the terms or conditions of a
grant agreement with a public agency.

«The agreement is essential to the City or the City’s residents and no other
contractor that complies with the Ordinance is available.
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e The agreement is for a bulk purchasing agreement through City, federal, state,
or regional entities that reduce the City's purchasing cost.

e The agreement involves the investment of certain types of monies, or instances
in which the City will incur a financial loss that would violate the Treasurer's or
City Administrative Officer’s fiduciary duties.

14. What if a contractor is subject to a collective bargaining agreement?

The Ordinance does not apply to a collective bargaining agreement (CBA) that was in
effect prior to the Ordinance becoming applicable to the Contractor. However, in order
to contract with the City, the contractor must agree that if the CBA is subsequently
amended, extended, or otherwise modified, the contractor will propose to the union that
the requirements of the Ordinance be incorporated into the CBA. If the contractor
agrees 1o do so, the contractor may be granted Provisional Compliance status allowing
the confractor to begin working on the City agreement. When the Provisional
Compliance status expires, the contractor must verify for the City the steps taken to
come into compliance with the EBO.

15. Who is responsible for administering and enforcing the requirements of the
Ordinance?

The Department of Public Works, Bureau of Contract Administration, Office of Contract
Compliance, located at 1149 S. Broadway Street, 3" Floor, Los Ange!es CA 90015. For
additional information, please call (213) 847-1922, or go to the OCC website at

www lacity.org/bca.

16. Where can a domestic partnership be registered?

Many governmental agencies offer domestic partnership registries. Two local
governmental entities that offer such registries include the County of Los Angeles and
the City of West Hollywood.

Los Angeles County

Couples may file a Statement of Domestic Partnership with the Los Angeles County
Department of Registrar-Recorder/County Clerk. The County registry is available to
same sex and different sex couples. Couples must both be 18 years of age or older and
at least one partner must reside or work within Los Angeles County.

For additional information, contact the Registrar-Recorder/County Clerk at (5662) 462-
2060. The Los Angeles County Department of Registrar-Recorder/County Clerk
webpage at hitp:/fregrec.co.la.ca.us/scripts/partnership.htm contains information on
where to file a Statement of Domestic Partnership and forms that can be downioaded.

City of West Hollywood
Couples may apply for Domestic Partnership registration with City of West Hollywood’s
Office of the City Clerk. The City of West Hollywood registry is available to couples of
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the same and different sex. The couple need not work in nor reside in West Hollywood
to register.

For additional information, couples may contact the City of West Hollywood's Office of
the City Clerk at (323) 848-6332. The City of West Hollywood's website at

www.weho.org contains information on Domestic Partnership status and forms that can
be downloaded.

Equal Benefits Ordinance Summary {Rev. 06/06)
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ATTACHMENT 6
SLAVERY DISCLOSURE ORDINANCE

orDINANCE No. 175346

An ordinance adding a new Article 15 to Chapter 1 of the Los Angeles
Administrative Code to provide information to the City regarding participation in or
profits derived from slavery by any company doing business with the City.

THE PEOPLE OF THE CITY OF LOS ANGELES
DO ORDAIN AS FOLLOWS:

Section 1. A new Atticle 15 is added to Chapter 1 of the Los Angeles
Administrative Code to read:

CHAPTER 1, ARTICLE 15

REGULATIONS REGARDING PARTICIPATION IN OR PROFITS DERIVED FROM
SLAVERY BY ANY COMPANY DOING BUSINESS WITH THE CITY

Sec. 10.41. Definitions.

A. "Awarding Authority” means a subordinate or component entity or person of
the City, such as a City Department or Board of Commissioners, that has the authority
to enter into a Contract or agreement for the provision of goods or services on behalf of
the City of Los Angeles.

B. "Company" means any person, firm, corparation, partnership or combination
of these.

C. "Contract' means any agreement, franchise, lease or concession including
an agreement for any occasional professional or technical personal services, the
performance of any work or service, the provision of any materials or supplies or
rendering of any service to the City of Los Angeles or the public, which is let, awarded
ar entered inta with ar an behalf of the City of Los Angeles or any Awarding Authority of
the City.

D. "Designated Administrative Agency (DAA)" means the Contract
Enforcement Section of the Office of the City Administrative Officer.

E. "Enslaved Person” means any person who was wholly subject to the will of

another and whose person and services were whally under the control of another and
who was in a state of enforced compulsory service to another during the Slavery Era.
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F. "Investment' means to make use of an Enslaved Person for future benefits
or advantages.

G. "Participation" means having been a Slaveholder during the Slavery Era.

H. "Predecessor Company" means an entity whose ownership, title and
interest, including all rights, benefits, duties and liabilities were acquired in an
uninterrupted chain of succession by the Company.

. "Profits" means any economic advantage or financial benefit derived from the
use of Enslaved Persons.

J. "Slavery" means the practice of owning Enslaved Persons.

K. "Slavery Era" means that period of time in the United States of America prior
to 1865. ‘

L. "Slaveholder' means holders of Enslaved Persons, owners of business
enterprises using Enslaved Persons, owners of vessels carrying Enslaved Persons or
other means of transporting Enslaved Persons, merchants or financiers dealing in the
purchase, sale or financing of the business of Enslaved Persons.

M. "Slaveholder Insurance Policies" means policies issued to or for the benefit
of Slaveholders to insure them against the death of, or injury to, Enslaved Persons.

Sec. 10.41.1. Purpose of Slavery Era Business Corporate/lnsurance Disclosure.

Many early American industries including, but not limited to, insurance, banking,
tobacco, cotton, railroads, and shipping, realized enormous Profits by utilizing the
uncompensated labor of Enslaved Persons. Many individuals and business enterprises
were directly enriched by the labor of Enslaved Persons or benefited from insurance
policies insuring Enslaved Persons.

The City of Los Angeles, whose citizenry includes descendants of Enslaved
Persons, is entitled to fult disclosure of any Participation in or Profits derived through
Slavery by Companies seeking to do business with the City.

The State of California has implemented Insurance Code Sections 13810-13813
requiring insurance companies to provide information to the California Department of
Insurance regarding Slaveholder Insurance Policies sold during the Slavery Era as part
of its licensing and renewal procedure.
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In further support of this legislative act and to further promote the ideals the act
embraces, this ordinance requires those seeking to do business with the City to fully
and accurately disclose any and all Participation in or Profits derived from Slavery.

Sec. 10.41.2. Each Awarding Authority, shall require that any Company that enters into
a Contract with the City, whether the Contract is subject to competitive bidding or not,
shall complete an affidavit, prior to or contemporaneous with entering into the Contract,
certifying that:

A. The Company has searched any and all records of the Company, or any
Predecessor Company, regarding records of Participation or Investments in, or Profits
derived, from Slavery, including Slaveholder Insurance Policies issued during the
Slavery Era; and

B. Disclosed any and all records of Participation in or Profits derived by the
Company, or any Predecessor Company, from Slavery, including issuance of
Staveholder Insurance Policies, during the Slavery Era, and identified the names of any
Enslaved Persons or Slaveholders described in the records.

The Awarding Authority may terminate the Contract if a Company fails to fully
and accurately complete the affidavit.

Sec. 10.41.3. Exceptions. This article shall not be applicable to the following
Contracts:

A. Contracts for the investment of: (1) City trust moneys or bond proceeds; (2)
pension funds; (3) indentures, security enhancement agreements for City tax-exempt
and taxable financings; (4) deposits of City surplus funds in financial institutions; (5) the
investment of City moneys in securities permitted under the California State
Government Code and/or the City's investment policy; (6) investment agreements,
whether competitively bid or not; (7) repurchase agreements; (8) City moneys invested
in United States government securities; and {9) Contracts involving City moneys in
which the Treasurer or the City Adminisfrative Officer finds that the City will incur a
financial loss or forego a financial benefit, and which in the opinion of the Treasurer or
the City Administrative Officer would violate his or her fiduciary duties.

B. Grant funded Contracts if the application of this article would violate or be
inconsistent with the terms or conditions of a grant or Contract with an agency of the
United States, the State of California or the instruction of an authorized representative
of any of those agencies with respect to any grant or Contract.

C. Contracts with a governmental entity such as the United States of America,
the State of California, a county, city or public agency of one of these entities, or a

3
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public or quasi-public corporation located in the United States and declared by law to
have a public status.

D. Contracts awarded on the basis of exigent circumstances whenever any
Awarding Authority finds that the City would suffer a financial loss or that City operations
would be adversely impacted unless exempted from the provisions of this article. This
finding must be approved by the DAA prior to Contract execution.

E. Contracts with any Company that has been designated as a non-profit
organization pursuant to the United States Internal Revenue Code Section 501(c)(3).

F. Contracts for the furnishing of articles covered by letters patent granted by the
government of the United States or where the goods or services are proprietary or only
available from a single source.

G. Contracts awarded on the basis of urgent necessity in accordance with
Charter Section 371(e) (5).

I. Contracts entered into pursuant to Charter Section 371 (e) (6).
J. Contracts entered into pursuant to Charter Section 371 (e) (7).
Sec. 10.41.4. Administration.

A. The DAA shall promulgate rules and regulations o implement this articie
within sixty days after the effective date of this ordinance.

B. The DAA shall develop an affidavit to be used by Awarding Authorities within
sixty days after the effective date of this ordinance.

C. The DAA shall administer the requirements of this article and monitor
compliance, including investigation of alleged violations.

Sec. 10.41.5 Application of this Article.

A. This article shall be applicable to Contracts entered into after the rules and
regulations have been promulgated by the DAA,

B. This article shall be applicable to Contract amendments entered into after the

rules and regulations have been promuigated by the DAA where the initial Contract was
not subject to the provisions of this article.
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Sec. 2. The City Clerk shall certify to the passage of this ordinance and have it
published in accordance with Council policy, either in a daily newspaper circulated in the
City of Los Angeles or by posting for ten days in three public places in the City of Los
Angeles: one copy on the bulletin board located in the Main Street lobby to the City
Hall; one copy on the bulletin board located at the ground level at the Los Angeles
Street entrance to the Los Angeles Police Department; and one copy on the bulletin
board located at the Temple Street entrance to the Los Angeles County Hall of Records.

I hereby certify that the foregoing ordinance was introduced at the meeting of the
Councii of the City of Los Angeles a2 7003 » and was passed at ity meeting of

2.7 2003

J. MICHAEL CAREY, City Clerk

By Weeie \Vodeoo oo 9

;Eﬁﬂau%m&w z
v

Approved _ Emagm

Mayor
Approved as to Form and Legality

ROCKARD J. DELGADILLO, City Attorney

By é:m@gw

KITTY REBER
Deputy City Aliorney

Date L-14-H =

File No. A3 ~ 4.4 53R
89841
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ATTACHMENT 7
NONDISCRIMINATION, EQUAL EMPLOYMENT PRACTICES AND AFFIRMATIVE
ACTION PROGRAM (NON- CONSTRUCTION)

CITY OF LOS ANGELES AFFIRMATIVE ACTION PLAN

The LAAC provides that the requirements of the program shall, as far ag practicable, be similar to those adopted in
applicable Federal Executive Orders. Such requirements are codified in the Code of Federal Regulations, Title 41,
Chapter 60 and Executive Order 11246.

Purpose - An affirmative action program is a management tool designed to ensure equal eraployment opportunity. A
central premise underlying affirmative action is that, absent discrimination, over time a contractor’s workforce,
generally, will reflect the gender, racial and ethnic profile of the labor pools from which the contractor recruits and
selects. Affirmative action programs contain a diagnostic component which inciudes a number of quantitative
analyses designed to evaluate the composition of the workforce of the confractor and compare it to the composition
of the relevant labor pools. Affirmative action programs also include action-oriented programs. If women and
minorities are not being employed at a rate to be expected given their availability in the relevant labor pool, the
contractor's affirmative action program includes specific practical steps designed to address this underutilization.
Effective affirmative action programs alse include internal auditing and reporting systems as a means of measuring
the contractor's progress toward achieving the workforce that would be expected in the absence of discrimination.

An affirmative action program alse engures equal employment opportunity by institutionalizing the contractor's
commitment to equality in every aspect of the employment process. Therefore, as part of its affirmative action
program, a contractor monitors and examines its employment decisions and compensation systems to evaluate the
impact of those systems on women and minorities.

An affirmative action program is, thus, more than a paperwork exercise. An affirmative action program includes
those policies, practices, and procedures that the contractor implements to ensure that all qualified applicants and
employees are receiving an equal opportunity for recruitment, selection, advancement, and every other term and
privilege associated with employment. Affirmative action, ideally, is a part of the way the contractor regularly
conducts its business. OFCCP has found that when an affirmative action program is approached from this
perspective, as a powerful management tool, there is a positive correlation between the presence of affirmative
action and the absence of discrimination.

Every non-construction contract with or on behalf of the City of Los Angeles for which the consideration is
$100,000 or more and every construction contract with or on behalf of the City of Los Angeles for which the
consideration is $5,000 or more shall contain the AFFIRMATIVE ACTION PROGRAM provigions as required
by the Los Angeles Administrative Code (LLAAC) Section 10.8.4 et. seq. of such contract:

Per LAAC Section 10.8.4(K)(2), a contractor may establish and adopt as its own Affirmative Action Plan, by
affixing his or her signature thereto, an Affirmative Action Plan prepared and furnished by the Office of Contract
Compliance, or it may prepare and submit its own Plan for approval.

As provided by LAAC Section 10.8.4(K}, this document sets forth the City of Los Angeles Affirmative Action Plan
approved by the Office of Contract Compliance. In accordance with LAAC Section 10.8.4(M) the Affirmative
Action Plan required to be submitted shall, without limitation as to the subject or nature of employment activity, be
concerned with such employment practices as:

1. Apprenticeship where approved programs are functioning, and other on-the-job training for non-
apprenticeable occupations;

2. Classroom preparation for the job when not apprenticeable;

3. Pre-apprenticeship education and preparation,;

4. Upgrading training and opportunities;
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5. Encouraging the nse of contractors, subcontractors, and suppliers of all racial and ethnic groups, provided,

however that any contract subject to this ordinance shall require the contractor, subconiractor or supplier to
provide not less than the prevailing wage.

CITY OF LOS ANGELES AFFIRMATIVE ACTION PLAN

In pursuit of accomplishing the intent of the City’s Affirmative Action Program, the Affirmative Action Plan shall
also consist of the following:

1. The contractor certifies and agrees to immediately implement good faith efforts, measures to recruit and employ

(&)

(©

CY

©

®

iinority, women, and other potential staff in a nondiscriminatory manner including, but not lmited to, the
following actions. The contractor shall:

{(a) Recruit and make efforts to obtain such employees through:
1. Advertising employment opportunities in minority and other community news media.

2. Notifying minority, women and other community organizations of employment opportunities,

3. Maintaining contact with schools with diverse populations of students to notify them of
employment opportunities.

4. Encouraging present minority, women and other employees to refer their friends and relatives.

5. Promoting after school and vacation employment opportunities for minority, women and other
youth.

6. Validating all job specifications, selection requirements, tests, etc.

7. Maintaining a file of the names and addresses of each worker referred to the contractor and what
action was taken concerning such worker.

8. Notifying the appropriate awarding authority of the City and the Office of Contract Compliance
in writing when a union with whom the contractor has a collective bargaining agreement has
failed to refer a minority, woman or other worker.

Continually evaluate personnel practices to assure that hiring, upgrading, promotions, transfers, demotions
and layoffs are made in a nondiscriminatory manner so as to achieve and maintain a diverse work force.

Utilize training programs and assist minority, women and other employees in locating, qualifying for and
engaging in such training programs to enhance their skills and advancement.

Secure cooperation or compliance from the labor referral agency to the confractor’s contractual affirmative
action obligations.

Establish a person at the management level of the contracting entity to be the Equal Employment
Opportunity Officer; such individual to have the authority to disseminate and enforce the company’s Equal
Employment and Affirmative Action Policies.

Maintain such records as are necessary to determine compliance with equal employment and affirmative
action obligations, and making such records available to City, State and Federal authorities upon request.
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CITY OF LOS ANGELES AFFIRMATIVE ACTION PLAN

The contractor shall make a good faith effort with respect to apprenticeship and training programs to:
Recruit and refer minority, women and other employees to such programs;

Establish training programs within the company and/or its association that will prepare minority, women
and other employees for advancement opportunities.

Abide by the requirements of the Labor Code of the State of California with respect to the provision of
apprenticeship job opportunities. '

The contractor shall establish written company policies, rules, and procedures which shall be encompassed
in a company-wide Affirmative Action Plan for all its operations and contracts. Said policies shall be
provided to all employees, subcontractors, vendors, unions and all others with whom the contractor may
become involved in fulfilling any of its contracts. The company’s Affirmative Action Plan shall encompass
the requirements contained herein as a minimum and shall be submitted with its bid to the appropriate
awarding authority of the City and to the Office of Contract Compliance of the City.

LAAC Section 10.13. Mandatory Provisions Pertaining to Nondiscrimination in Employment and Affirmative
Action in Hiring Employees in the Performance of Work on Certain City Construction Contracts. The items
4, 5 and 6 below are provided to serve as a guide for satisfying the reporting requirements of Section 10.13,
Construction Contractors are subject to all provisions contained in LAAC Section 10.13 et. seq.

4.

Construction Contracts Included. The contractor shall pot be eligible for an award of a City Construction
Contract in excess of $5,000, unless the contractor has submitted as part of the bid a written Affirmative
Action Plan embodying both (1) anticipated levels of minority*, worzen and all other staffing utilization,
and (2) specific affirmative action steps directed at applying good faith efforts in a nendiscriminatory
manner to recruit and emaploy minority, women and all other potential staff or is deemed to have submitted
such a program pursuant to Subsection 3 of this section. Both the anticipated levels and the affirmative
action steps must be taken and applied in good faith and in a nondiscriminatory manper to attempt to meet

* the requirements of this section for all trades which are to be utilized on the project, whether subcontracted

or not.

* “Minority” is defined as the term “minority person” is defined in Subsection (f) of section 2000 of the
California Public Contract Code.

Anticipated Utilization. The plan must set forth anticipated minority, women, and all other staffing
utilization by the contractor and all subconfractors on each project constructed by the City using those
trades within the area of jurisdiction of the Los Angeles Building and Construction Trades Council within
the City of Los Angeles in each work class and at all Jevels in terms of staff hours, The anticipated levels of
minority, women and other staffing utilization shall be the levels at which each of those groups are
represented i the relevant workforce in the Greater Los Angeles Area as determined by the U.S. Bureau of
the Census and made available by the Office of Contract Compliance.! Attainment of the anticipated levels
of utilization may only be used as an indicia of whether the contractor has complied with the requirements
of this section and has applied its Affirmative Action Plan in good faith and in a nondiscriminatory manger.
Failure to attain the anticipated levels of utilization shall not, by itself, disqualify the contractor for award
of a contract or subject the contractor to any sanctions or penalties.

The anticipated levels of minority, women and other staffing utilization can be obtained by visiting the
Bureau of Contract Administration. at http://bea lacity.org
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CITY OF LOS ANGELES AFFIRMATIVE ACTION PLAN

6. Construction Contractors are required to complete and submit the Anticipated Employment Utilization
Levels Form to report anticipated utilization of Minority, Women and Other Staffing and establish a person
at the management level of the coniracting entity to be the Equal Employment Opportunity Officer; such
individual to have the authority to disseminate and enforce the company’s Equal Employment and
Affirmative Action Policies.

Equal Employment Opportunity Officer:

Please be advised that
is

NAME OF DESIGNEE TITLE
hereby designated as the Company’s Equal Employment Opportunity Officer. The Officer has been given
the authority to establish, disseminate and enforce the Equal Employment and Affirmative Action Policies
of this firm to ensure nondiscrimination in all of its employment practices. The Officer may be contacted
at:

)
WORK ADDRESS (IF DIFFERENT THAN COMPANY ADDRESS) TELEPHONE E-MAIL

In no event may a contractor utilize the requirements of this section in such a manner as to cause or result
in discrimination against any person on account of race, color, religion, ancestry, age, disability, medical
condition, marital status, sex, sexual orientation, or national origin.

By its execution hereof, the contractor accepts and submits the foregoing as its Affirmative Action Plan. 1
certify under penalty of perjury under the laws of the State of California that I have read and undersfood the
foregoing requirements of LAAC Section 10.8 et. seq. and agree to comply with them while under contract as
set forth therein.

Executed this day of , inthe year 20___ , at

(City) (State)
COMPANY NAME AUTHORIZED SIGNATURE
ADDRESS NAME AND TITLE (TYPE OR PRINT)

CITY, COUNTY, STATE, ZIP TELEPHONE/E-MAIL

Notes:

The above Pre-dpproved Affirmative Action Plan will be effective for 12 months from the date it is uploaded onto
the BAVN system. If the Affirmative Action Plan is 30 days or less from expiration, the contractor must upload a
new Plan onto the BAVN Sysiem and that Plan must be approved (verified by the Of ice of Contract Compliance)
before the contract is awarded.

Construction contractors must submit an Anticipated Employment Ulilization Report with each new bid for
purposes of effectuating the Plan for the specific project.

Form OCC/AA4-1 (7/11)
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ATTACHMENT 8
PROPOSER WORKFORCE INFORMATION/NON-COLLUSION STATEMENT

PROPOSER WORKFORCE INFORMATION

Proposer’s Name (legal name of entity)

Headqguarters of Form:

Street Address:

City: State: Zip Code:
Contact Person: Email:
Telephone: Fax:

Number of Employees Residing in the City of Los Angeles:

Total Number of Employees:

Percentage of Employees Residing in the City of Los Angeles:

The proposal is submitted as a firm and fixed request valid and open for
90 days from the submission deadiine.

This proposal is genuine, and no sham or collusive, nor made in the
interest or in the behalf of any person not herein named; the proposer
has not directly or indirectly induced or solicited any other proposer to
put in a sham proposal and the proposer has not in any manner sought
by collusion to secure for himself or herself an advantage over any other
proposer.

To my knowledge, this proposal does not duplicate facilities or services
availabie in the area that are funded by other sources of funds.

In addition, this organization and its members are not now and will not in
the future be engaged in any activity resulting in a conflict of interest,
real or apparent, in the selection, award, or administration of a
subcontract supported by these funds.

AUTHORIZED SIGNATURE & DATE

PRINT NAME & TITLE
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NON-COLLUSION AFFIDAVIT

¥ Los Angetes \ B
HOUSING+COMMUNITY

STATE OF CALlFORN‘A invrestiment Department
COUNTY OF LOS ANGELES
CITY OF LOS ANGELES

1, being first duly sworn, deposes and says thati am  (Typed or Printed Name) the

(Tifle) of {vendor), the party submitting the foregoing
RFQ Qualification/RFP Proposal (“the Vendor')/Confract. In connection with the foregoing RFP Proposal,
the undersigned declares, states and certifies that:

1. The RFP Proposal is not made in the interest of, or on behalf of, any undisclosed person,
partnership, company, association, organization or corporation.

2. The RFP Propesal is genuine and not collusive or sham.

3. The Vendor has not directly or indirectly induced or solicited any other Vendor to put in a false or
sham RFP, and has not directly or indirectly colluded, conspired, connived, or agreed with any
other Vendor or anyone else to put in sham RFP, or to refrain from submitting this RFP.

4. The Vendor has not in any manner, directly or indirectly, sought by agreement, communication, or
conference with anyone to fix the RFP price, or that of any other Vendor, or fo fix any overhead,
profit or cost element of the RFP price or that of any other Vendor, or to secure any advantage
against the public body awarding the confract or of anyone interested in the proposed contract.

5. All statements contained in the RFP Proposal and related documents are frue.

6. The Vendor has not, directly or indirectly, submitted the RFP price or any breakdown thereof, or the
contents thereof, or divulged information or data relative thereto, or paid, and will not pay, any fee
to any person, corporation, parinership, company, association, organization, RFP depository, or
to any member or agent thereof fo effectuate a coliusive or sham RFP.

Executed this day of , 2013 at

{City, County and State)

| declare under penalty of perjury under the laws of the State of California that the foregoing is true and
correct.

By:

{Person Signing for Bidder/Agreement)
Title:

Subscribed and sworn fo me on:

{Notary Public)
{Notary Seal)
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ATTACHMENT 9
COLLABORATOR AGREEMENTS

REQUEST FOR PROPOSALS
BUSINESS SERVICES IMPLEMENTATION PLAN
COLLABORATOR AGREEMENTS

This sheet must be completed by each Collaborating Agency. Please make copies as
needed. The signature page must be signed by the authorized representative and
embossed with the corporate seal, if applicable, of each Lead Agency and Collaborator.

On behaif of my organization, | acknowledge our intent to formally collaborate with the Proposer
(Lead Agency) in providing REAP and UMP Outreach Services for the City of Los Angeles. |
have read the proposal and it accurately reflects my organization’s proposed role and
commitment. The amount of the proposed subcontract is $

Legal Name of Lead Agency

Address of Lead Agency

Affix Corporate Seal

Authorized Signature for Lead Agency Date

Name and Position of Authorized
Signatory

Telephone Email

Legal Name of Collaborator

Address of Collaborator

Affix Corporate Seal

Authorized Signature for Collaborator Date

Name and Position of Authorized
Signatory

Telephone Email

Page 58 of 98




ATTACHMENT 10
LA BUSINESS ASSISTANCE VIRTUAL NETWORK REGISTRATION CERTIFICATE

The Mayor's Office Executive Directive No. 14 ~ Business Inclusion Program ensures
all businesses ~ including job-creating small businesses-have equal opportunity to do
business with the City and leverages the power of the internet and an existing internet-
accessible City resource - the Los Angeles Business Assistance Virtual Network
(LABAVN) ~ to connect City contracting opportunities to more businesses.

Under the directive, each firm will be given the opportunity to identify itself among three
additional categories of business besides Minority-owned Business Enterprises (MBEs),
Women-owned Business Enterprises (WBEs) and all Other Business Enterprises
(OBEs): (1) a certified Small Business Enterprise (SBE) (2) Emerging Business
Enterprise (EBE), which is an especially small business (3) a certified Disabled Veteran-
Business Enterprise (DVBE).

The form below must be completed, signed and submitted with the proposal. Ensure
that all affidavits and required documents are uploaded and submitted online. Refer to
the RFP.

LABAVN CERTIFICATION

The Proposer has registered and activated an account with the Los Angeles Businesses
Assistance Virtual Network (www.labavn.org)

Mark the identification and certification/s applicable to the ownership of the company:

___51%+ Male _51%+ Female
___MBE__WBE_OBE__SBE__ EBE__DVBE

___Not applicable. Firm or Individual is not certified but can be best described as
(check the Bureau of Contract Administration for more information):

__MBE__WBE_OBE_SBE__EBE_ DVBE

1 Proposer Name
1

: Authorized Signature & Date
, Print Name & Title

1
1 RFP/Q Title

o w wor wen e eI R W W WL WO MW WA W SRR W W N IR SW MR SRR MM MM Mc AMM RRD JGH A B MR MaM MR M MM MR TR W e
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ATTACHMENT 11
BUSINESS INCLUSION OUTREACH PROGRAM

CITY OF LOS ANGELES BUSINESS INCLLUSION PROGRAM (BIP)

Performance of a BIP outreach to Minority Business Enterprises (MBE), Women
Business Enterprises (WBE), Small Business Enterprises (SBE), Emerging Business
Enterprises (EBE), Disabled Veteran Business Enterprises (DVBE), and Other Business
Enterprises (OBE) sub-consultants must be completed on the Business Assistance
Virtual Network (BAVN), www.labavn.org.

All BIP outreach documentation must be submitted on the BAVN by 4:30 p.m. on
the first calendar day following the day of the RFP response submittal deadline.

The Housing and Community Investment Department anticipated levels of

MBE Participation: 18 %
WBE Participation: 4%
SBE Participation: 25%
EBE Participation: 8%
DVBE Participation: 3%

NOTE: BIP outreach information and/or assistance may be obtained in your LAHD RFP
Contact Information Sheet.
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SUMMARY

CITY OF LOS ANGELES’ POLICY

BUSINESS INCLUSION PROGRAM (BIP) FOR A REQUEST FOR PROPOSAL (RFP)

This policy sets forth the City of Los Angeles’ rules and procedures to be foliowed by
respondents on advertised personal services contracts in regards to the City’s BIP outreach
In general, this policy provides that respondents for contracts must demonsirate
compliance with the indicators relating to an active outreach program to obtain participation by
MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs. Failure to demonstrate an outreach on the
BAVN to comply with the indicators will render the bid non-responsive.

requirements.

A. GENERAL

B.

This policy statement explains how the City's BIP will be administered within the Awarding
Authority for personal services contracts. The Awarding Authority is committed to ensuring
full and equitable participation by minority, women, small, emerging, disabled veteran, and
other businesses in the provision of all goods and services to the Department on a

contractual basis.

The BIP is set forth in this policy Statement. Respondenis to the

Awarding Authority shall be fully informed concerning the requirements of this Program.
Failure to comply with the City’s BIP outreach requirements will render the response
non-responsive and result in its rejection.

DEFINITIONS

Minority or Women Business Enterprise (MBE or WBE). For the purpose of this
program, Mineority. or Women Business Enterprise shall mean a business
enterprise that meets both of the following criteria:

a.

A business that is at least 51 percent owned by one or more minority
persons or women, in the case of any business whose stock is publicly
held, at least 51 percent of the stock is owned by one or more minority
persons or women; and

A business whose management and daily business operations are
controlled by one or more minority persons or women.

Small Business Enterprise (SBE): For the purpose of this program, Small
Business Enterprise shall mean a business enterprise that meets the following
criteria:

a.

A business (personal or professional services, manufacturer, supplier,
vendor) whose three (3) year average annual gross revenues does not
exceed $7 million.

A business (construction contractors) whose three (3) year average
annual gross revenues does not exceed $14 million.

Emerging Business Enterprise (EBE): For the purpose of this program, Emerging
Business Enterprise shall mean a business enterprise whose three (3) year
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average annual gross revenue does not exceed $3.5 million.

Disabled Veteran Business Enterprise (DVBE): For the purpose of this program,
Disabled Veteran Business Enterprise shall mean a business enterprise that
meets the following criteria;

a. A business that is at least 51 percent owned by one or more disabled
veterans.
b. A business whose daily business operations must be managed and

controlled by one or more disabled veterans.

Other Business Enterprise (OBE). For the purpose of this program, Other
Business Enterprise shall mean any business enterprise which either does not
otherwise qualify or has not been certified as a Minority, Women, Smali,
Emerging, and/or Disabled Veteran Business Enterprise.

Minority person: For the purpose of this program, the term "Minority person”
shall mean African Americans; Hispanic Americans; Native Americans (including
American Indians, Eskimos, Aleuts, and Native Hawaiians); Asian-Pacific
Americans (including persons whose origins are from Japan, China, Taiwan,
Korea, Vietnam, Laos, Cambodia, the Philippines, Samoa, Guam, the United
States Trust Territories of the Pacific, Northern Marianas); and Subcontinent
Asian Americans (including persons whose origins are from India, Pakistan and
Bangladesh).

Disabled Veteran: For the purpose of this program, the term “Disabled Veteran”
shall mean a veteran of the U.S. military, naval, or air service; the veteran must
have a service-connected disability of at least 10% or more; and the veteran
must reside in California.

Certification must be current on the date the Awarding Authority awards a

contract for the project if credit is to be allowed towards the anticipated levels
of MBE, WBE, SBE, EBE, and/or DVBE participation on this contract.

a. Certification as a Minority or Women Business Enterprise: an MBE/WBE
must be certified by 1) City of Los Angeles, Bureau of Contract
Administration; 2) State of California Department of Transportation
(CalTrans); 3) Los Angeles County Metropolitan Transportation Authority
(Metro); 4) Southern California Minority Business Development Council
(SCMBDC) for MBE certifications only; or 5) any certifying agency that is
a part of the State of California Unified Certification Program (CUCP) so
long as the certification meets all of the City of Los Angeles’ MBE/MWBE
certification requirements.

Appiiéations for certification and directories of MBE/WBE certified firms
are available at the following locations:

1) City of Los Angeles
Bureau of Contract Administration, Office of Contract Compliance
1149 8. Broadway, Suite 300, Los Angeles, CA 90015
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10.

Telephone: (213) 847-2684 FAX: (213) 847-2777
Internet address: hitp://www lacity.org/BCA

2) CalTrans
Caltrans Division of Procurement and Contracis/Material and
Distribution Branch/Publication Unit
1900 Royal Oaks Drive, Sacramento, CA 95815
To order a directory, call (916) 445-3520
Internet address: hitp.//www.dot.ca.gov/ha/bep/

3) Los Angeles County Metropolitan Transportation Authority
Equal Opportunity Department
1 Gateway Plaza, Los Angeles, CA 90012
Telephone: (213) 922-2600 FAX: (213) 822-7660
internet address: hitp:/iwww.mta.net

4) Southern California Minority Business Development Council, Inc. (for a

fee)

800 W. 8™ Street, Suite 850, Los Angeles, CA 90017
Telephone: (213) 689-6960 Fax: (213) 689-1707
Internet address: hitp://www.scmbdc.org

b. Certification as a Small or Emerging Business Enterprise: An SBE or EBE
firm must be certified by either: 1) City of Los Angeles, Bureau of Contract
Administration; or 2) Sfate of California, Office of Smali Business &
Disabled Veterans Business Enterprise Services so long as the
certification meets all of the City of Los Angeles’ S8BE or EBE certification
criteria. Note: The State of California does not offer EBE certifications.
For the purposes of this program, the State’s Microbusiness certification
will be considered synonymous with the City’s EBE certification.

c. Certification as a Disabled Veteran Business Enierprise: A DVBE must be
certified by State of California, Office of Small Business & Disabled
Veterans Business Enterprise Services.

Business Inclusion Program Outreach Documentation: The respondent must
take affirmative steps prior to submission of their RFP response to ensure
that a maximum effort is made to recruit sub-consultants. Minority,
women, small, emerging, disabled veteran owned and controlled
husinesses must be considered along with other business enterprises
whenever possible as sources of sub-consulting services. Affirmative steps
for BIP Outreach Documentation are outlined in Paragraph C herein.- The BiP
Outreach_Documentation must be submitted as described in Paragraph C
herein. Failure to submit the BIP Ouireach Documentation will render the
response non-responsive.

Subcontract: For the purpose of this program, the term “Subcontract” denotes an
agreement between the prime Consultant and an individual, firm or corporation
for the performance of a particular portion(s) of the work which the prime
Consultant has obligated itself.
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12.
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14.

185.

Sub-consuitant: An individual, firm, or corporation having a direct contract with
the consultant for the performance of a part of the work which is proposed to be
constructed or done under the contract or permit, including the furnishing of all
labor, materials, or equipment. For the purposes of this Program, a sub-
consultant may also be referred to as a subcontractor.

Vendor and/or supplier; A firm that owns, operates or maintains a store,
warehouse, or other establishment in which the materials or supplies required for
the performance of the contract are bought, kept in stock, and regularly soid to
the public in the usual course of business. The firm must engage in, as its
principal business, and its own name, the purchase and sale of the products in
question. A vendor and/or supplier of bulk items such as steel, cement, stone
and petroleum products need not keep such products in stock, if it owns or
operates distribution equipment.

. Manufacturer: A firm that operates or maintains a factory or establishment that

produces on the premises the materials or supplies obtained by the contractor.

Broker. A firm that charges for providing a bona fide service, such as
professional, technical, consultant or managerial services and assistance in the
procurement of essential personnel, facilities, equipment, insurance or bonds,
materials or supplies required for  performance of the contract. The fee or

- commission is to be reasonable and not excessive as compared with fees

customarily allowed for similar services.

Participation Recognition: This applies to recognition as an MBE, WBE, SBE,
EBE,
DVBE.

a. All listed MBE, WBE, SBE, EBE, and/or DVBE firms must be certified as
defined under Paragraph B, Definitions, ltem 4, on the date the Awarding
Authority awards a contract for the project before credit may be allowed
toward the respective MBE, WBE, SBE, EBE, and/or DVBE pledged
participation level. '

b. Work performed by a prime consultant will not be considered for credit in
computing any pledged levels of MBE, WBE, SBE, EBE, and/or DVBE
participation for this project. The prime consultant will be required to
make a BIP Outreach to obtain reasonable anticipated participation
levels through sub-consulting or materials and supplies acquisition.

c. Recognition for materials and/or supplies is limited to 60 percent of the
amount to be paid to the vendor for such materials/supplies in computing
the pledged levels of MBE, WBE, SBE, EBE, and/or DVBE participation,
unless the vendor manufactures or substantially aiters the
materials/supplies.

d. MBE, WBE, SBE, EBE, andfor DVBE credit fof brokers required for
performance of the contract is limited fo the reasonable fee or
commission charged, as not considered excessive, as compared with
fees customarily allowed for similar services.
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e. A firm which qualifies as both a MBE and a WBE wili be credited as either
MBE participation or as WBE participation, but will not be credited for
both. However, a MBE and/or WBE firm may also receive SBE, EBE
and/or DVBE credit if so qualified.

f. A listed MBE, WBE, SBE, EBE, andfor DVBE firm must be potentially
available to perform a commercially useful function, i.e., must be
potentially responsible for the execution of a distinct element of the work
and potentially available to carry out its responsibility by performing,
managing and supervising the work.

g. MBEMBE credit shall not be given to a Joint Venture partner listed as a
sub-consultant by a Joint Venture respondent.

h. A SBE, EBE, DVBE prime consultant shall receive pledged participation
credit for the work performed by its own workforce.

C. BIP QUTREACH DOCUMENTATION

It is the policy of the City of L.os Angeles to provide Minority Business Enterprises (MBEs),
Women Business Enterprises (WBEs), Small Business Enterprises (SBE), Emerging
Business Enterprises (EBE), Disabled Veteran Business Enterprises (DVBE), and all Other
Business Enterprises (OBEs) an equal opportunity to participate in the performance of City
contracts. In order to maximize this participation while minimizing the administrative impact
on city staff and RFP respondents alike, the Mayor's Office has developed a Business
Inclusion Program (BIP). The BIP requires City departments to set anticipated participation
levels based oh the opportunities presented in their advertised contracts and department’s
achievement of its annual goals. A respondent’s BIP Qutreach tc MBEs, WBEs, SBEs,
EBEs, DVBEs, and OBEs shall be determined by their compliance with the following BIP
Qutreach process which will be performed on the City's Business Assistance Virtual Network
(BAVN). The BAVN can be accessed by going to the City's Webpage (hiip.//www lacity.org)
and linking onto “Bids, RFPs & Grants” or directly at www.labavn.org. Failure to meet the
anticipated MBE, WBE, SBE, EBE, and/or DVBE participation levels will not by itself be the
basis for disqualification or determination of noncompliance with this policy. However,
failure to comply with the BIP Qutreach documentation requirements as described in
this section will render the RFP response non-responsive and will result in its
rejection. Compliance with the BIP Outreach requirements is required even if the proposer
has achieved the anticipated MBE, WBE, SBE, EDE, and DVBE patticipation levels.
Adequacy of a bidder's BIP Outreach will be determined by the Awarding Authority after
consideration of the indicators of BIP Outreach as set forth below.

Any technical difficulties while utilizing the BAVN should be reported immediately using the
foliowing steps:

1. Email BAVN Support at support@iabavn.org.

2. Email Neil Dizon at nell.dizon@lacity.org.

3 Iif you are not contacted within 15 minutes during normal City working
hours (7:00 am. to 4:30 p.m. Monday-Friday), call Nell Dizon at
nell.dizon@lacity.org.
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If the above procedures are not followed as stipulated, incomplete outreach andfor
incomplete documentation may not be accepted.

Each indicator (2-6) is evaluated on a pass/fail basis. All indicators (2-6) must be
passed to be deemed responsive. Only BIP Outreach documentation submitted
under the bidders name will be evaluated. Therefore submission by a third party will
result in the bidder being deemed non-responsive.

LEVEL OF ANTICIPATED MBE/WBE PARTICIPATION

The proposer has performed a BIP Outreach in an attempt to obtain potential sub-consultant
participation by MBEs, WBEs, SBEs, EBEs, DVBEs and OBEs which could be expected by
the Board to produce a reasonable level of participation by interested business enterprises,
including the MBE, WBE, SBE, EBE and DVBE anticipated percentages set forth on Page 1
herein and to have the proposer meet the sub-consulting expectations for the project.

ATTENDED PRE-BID MEETING

The proposer attended the pre-proposal meeting scheduled by the Project Manager to
inform all proposers of the requirements for the project for which the contract will be
awarded. This requirement may be waived if the proposer certifies it is informed as to those
project requirements and has participated in a City-sponsored or City-approved
matchmaking event in the prior 12 months.

Required Documentation: An employee of the proposer's company must attend the pre-
submittal meeting scheduled for this project. Credit may not be given if the employee
arrives late or fails to sign the pre-submittal meeting attendance roster. This requirement
will be waived if the proposer both certifies in writing that it is informed as to the BIP
Qutreach requirements for the project and has participated in_a City-spongored or City-
approved matchmaking event in_the prior 12 months as is evidenced by the event
attendance documents.

Note: If the RFP states that the pre-submittal meeting is mandatory, then attendance at the
pre-submittal meeting is the only way to pass this indicator.

SUFFICIENT WORK IDENTIFIED FOR SUBCONSULTANTS

The proposer has identified the minimum number, as determined by the Awarding Authority,
of specific items of work that will be performed by sub-consultants. This will ensure an
opportunity for sub-consultant participation among MBEs, WBEs, SBEs, EBEs, DVBEs, and
OBEs.

Required Documentation: Outreach via e-mail in the selected potential work items. This
outreach must be performed using the BAVN's BIP Qutreach system. The outreach must be
to potential MBE, WBE, SBE, EBE, DVBE, and OBE sub-consultants who are currently
registered on the BAVN. Failure of the proposer to outreach in all of the potential work
items selected by the City as potential sub-consulting work items may result in the RFP
response being deemed non-responsive.
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Note: City staff will access the BAVN and verify compliance with this indicator after the RFP
submission deadline.

WRITTEN NOTICES TO SUBCONSULTANTS

All notifications must be provided utilizing BAVN, and made not less than fifteen (15)
calendar days prior to the date the Prime Bid/Proposal is required to be submitted. In all
instances, proposers must document that invitations for subcontracting bids were sent to
available MBEs, WBEs, SBEs, EBEs, DVBEs and OBEs for each item of work to be
performed.

Required Documentation: E-mail notification in each of the selected potential work items
to potentially available MBEs, WBEs, SBEs, EBEs, DVBEs and OBEs for each anticipated
work item to be performed. The notification must be performed using the BAVN’s BIP
Outreach system. The notification must be to potential sub-consultants currently registered
on the BAVN. If the proposer is aware of a potential sub-consultant that is not currently
registered on the BAVN, it is the proposer’s responsibility to encourage the potential sub-
consultant to become registered so that the proposer can include them as part of their
outreach. Letters must contain areas of work anticipated to be sub-consulted, City of Los
Angeles project name, name of the proposer, and contact person's name, address, and
telephone number. Proposers are required to send notifications to a sufficient number of
firms comprised of MBEs, WBEs, SBEs, EBEs, DVBEs and OBEs in each potential work
item chosen, as determined by the City. What is considered sufficient will be determined by
the total number of potential sub-consultants in each specific work item.

The City will determine each work area by the North American Industry Classification System
(NAICS) code. The following table shows the sufficient number of MBE, WBE, SBE, EBE,
DVBE and OBE subcontractors that need to be notified for each work area.

# of Subcontractors in NAICS Code % Prime Must Notify Number Prime Must
Notify
1-10 100% 1-10
11-20 80% 9-18
21-50 60% 13-30
51-100 40% 21-40
101-200 25% 26-50
>200 10% 20+

A proposer’s failure to utilize this notification function will result in their RFP response being
deemed non-responsive.

Note: Proposers will not be able fo utilize the BAVN's BIP Outreach notification function if
there are less than fifteen (15) calendar days prior to the RFP response submittal deadline.
In utilizing the BAVN's notification function, proposers will receive a message if they have
failed to outreach fo a sufficient number of firms when they go to view their summary sheet.
Proposers will be given an opportunity to include their own customized statements when
utilizing the notification function. However, the City will take into consideration the wording
and may deem a proposer non-responsive if the wording seriously limits potential sub-
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consultant responses. City staff will access the BAVN and verify compliance with this
indicator after the RFP submission deadline. Proposers are encouraged to print their BIP
Qutreach summary sheet prior to logging out as documented proof of their progress.

PLANS, SPECIFICATIONS AND REQUIREMENTS

The proposer provided interested potential sub-consultants with information about the
availability of plans, specifications, and requirements for the selected sub-consulting work.

Required Documentation: Include in Indicator 4, information detailing how, where and
when the proposer will make the required information available to interested potential sub-
' consultants. The notification must be performed using the BAVN’s BIP QOutreach system.

Note: For purposes of RFPs, making a copy of the RFP available to potential sub-
consultants will meet this requirement. At the time a proposer utilizes the BAVN's BIP
Outreach notification function, the required information will automatically be included in the
notification. Proposers will not be able to utilize the BAVN's BIP Outreach notification
function if there are less than fifteen (15) calendar days prior to the RFP response
submittal deadline. City staff will access the BAVN and verify compliance with this
indicator after the RFP submission deadline.

NEGOTIATED IN GOOD FAITH

The proposer has responded to every unsolicited offer sent by a Registered Subcontractor
using BAVN and has evaluated in good faith bids or proposals submitted by interested
MBEs, WBEs, SBEs, EBEs, DVBESs, and OBEs. Proposers must not unjustifiably reject as
unsatisfactory a bid or proposal offered by a Registered Subcontractor, as determined by
the Awarding Authority. The proposer must submit a list of all subcontractors for each item
of work, including dollar amounts of potential work for MBEs, WBEs, SBEs, EBEs, DVBEs,
and OBEs, and a copy of any and all bids or proposals received. This list must include an
explanation of the evaluation that lead to the bid or proposal being rejected and the
explanation must have been communicated to the subcontractor using BAVN.

Required Documentation:

a) Schedule A MBE/WBE/SBE/EBE/DVBE/OBE Sub-consultants information Form;
b) An online Summary Sheet organized by work area, listing the following:
1} The responses and/or bids received;
2} The name of the sub-consultant who submitted the bid/quote;
3} A brief reason given for selection/non-selection as a sub-consultant;
¢) Copies of all potential MBE/WBE/SBE/EBE/DVBE/OBE bids or quotes received must be
submitted prior to award of a contract by the City;

The reasons for selection/non-selection should be included in the notes section of the online
Summary Sheet. If the proposer elects to perform a listed work area with its own forces, they
must include a bid/quote for comparison purposes and an explanation must be provided and
included on the summary sheet. All bids/quotes received, regardless of whether or not
the proposer outreached to the sub-consultant, must be submitted and included on the
on-line Summary Sheet. To that extent, the City expects the proposer to submit a bid from
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each sub-consultant listed on the online Summary Sheet, including those listed on the
proposer's Scheduie A. All potential subcontractors with whom the bidder has had
contact outside of the BAVN must be documented on the online Summary Sheet.

The summary sheet must be performed using the BAVN's BIP Outreach system and must
be submitted by 4:30 p.m. on the first calendar day following the day of the RFP response
submittal deadline. If a bid/quote is submitted by a firm that is not registered with the BAVN,
the proposer is required to add that firm to their summary sheet. A proposer’s failure to
utilize the BAVN’s summary sheet function will result in their RFP response being deemed
non-responsive,

Note: Staff will request copies of all of the bids/quotes received as part of the BIP Qutreach
evaluation process. Proposers must have a bid/quote from each potential sub-consuitant
listed on their Schedule A prior to submission of the Schedule A. The submission of the
Schedule A is outlined in G herein. Proposers are encouraged to submit ali of their
bids/quotes with their RFP response submitial. Proposers will not be able to edit their
summary sheet on the BAVN's BIP Outreach summary sheet function after 4:30 p.m. on the
first calendar day following the day of the RFP response submittal deadline. City staff will
access the BAVN and verify compliance with the summary sheet provision of this indicator
after the RFP submission deadiine. Proposers are required to have each of the sub-
consultants on their Schedule A registered on the BAVN prior to being awarded the contract.

BOND, LINES OF CREDIT, AND INSURANCE ASSISTANCE

Each notification by the proposer shall also include an offer of assistance to interested
potential MBEs, WBEs, SBEs, EBEs, DVBESs, and OBEs in obtaining bonds, lines of credit,
and insurance required by the Awarding Authority or proposer.

Required Documenftation: Include in Indicator 4, information about the proposer's efforts
to assist with bonds, lines of credit and insurance. The notification must be performed using
the BAVN's BIP Qutreach system.

Note: At the time a proposer utilizes the BAVN's BIP OQutreach notification function, the
required information will automatically be included in the notification. Proposers will not be
able to utilize the BAVN'’s BIP Outreach notification function if there are less than fifteen (15)
calendar days prior to the RFP response submittal deadline. Proposers will be given an
opportunity to include their own customized statements when utilizing the notification
function. However, the City will take into consideration the wording and may deem a
proposer non-responsive if the wording seriously limits potential sub-consultant responses
or is deemed contrary to the intent of this indicator. City staff will access the BAVN and
verify compliance with this indicator after the RFP submission deadiine.

The proposer shall submit completed BIP Qutreach documentation either via the BAVN's
BIP Quireach system or prior to award, as specified for each indicator. The Awarding
Authority in its review of the BIP Ouireach documentation may request additional
information to validate and/or clarify that the BIP Outreach submission was adequate. Any
additional information submitied after the response due date and time will be treated at a
higher level of scrutiny and may require third Party documentation in order to substantiate its
authenticity. Such information shall be submitted promptly upon request by the Awarding
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Authority.

AWARD OF CONTRACT

The Awarding Authority reserves the right to reject any and alil RFP responses. The award
of a contract will be to the responsive, responsible proposer whose proposal complies with
all requirements prescribed herein. This includes compliance with the required Business
Inclusion Program Outreach. A positive and adequate demonstration to the satisfaction of
the Awarding Authority that 2 BIP Outreach to include MBE/AWBE/SBE/EBE/DVBE/OBE sub-
consultants’ participation was made is a condition for eligibility for award of the contract.

In the event that the Awarding Authority considers awarding away from a proposer because
of the proposer's failure to supply adequate BIP Outreach documentation, the Awarding
Authority shall afford the proposer an opportunity to present further evidence to the
Awarding Authority prior to a public hearing of the proposer’s BIP Outreach evaluation.

SUBCONSULTANT SUBSTITUTION

In addition to the requirements set forth in the provisions pertaining to the listing of sub-
consultants, the following shall apply for the purpose of this program:

Substitution During Contract Duration: The contract award requires that the level of all
sub-consultant participation shall be maintained throughout the duration of the contract.
To this extent, any unapproved reduction in the listed subcontract amount will be
considered an unauthorized substitution.

a. The Consultant shall request approval of the Awarding Authority for ali
substitutions of bid-listed (Schedule A) sub-consultants.

b. The request shali be in writing and submitted to the designated Project Manager
for the Awarding Authority. The request shall give the reason for the substitution,
the name of the sub-consultant and the name of the replacement.

MBE/MWBE/SBE/EBE/DVBE/OBE Sub-consultant Substitution: The Awarding Authority
requires that whenever the Consultant seeks to substitute a bid-listed (Schedule A) sub-
consultant, the Consuitant must make a BIP Qutreach to replace the sub-consultant.

a. The Consultant shall contact some of each of the following: certified MBE,
certified WBE, certified SBE, ceriified EBE, certified DVBE, and OBE sub-bid
prospects from each trade for which sub-bid/sub-consulting work is available and
document the following for submittal:

1. Name of company contacted; contact person and telephone number; date
and time of contact.

2. Response for each item of work which was solicited, including dollar
amounts.

Reason for selection or rejection of sub-bid prospect.

In the event that the Consultant is unable to find some certified MBE, certified WBE,
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certified SBE, certified EBE, certified DVBE, and OBE sub-bid prospects for each trade,
the Consultant should contact the Office of Contract Compliance at (213) 847-2684 for
assistance prior to certifying under penalty of perjury that it was unable to fully meet this
requirement,

In the event that a subconiract is reduced due to a project change that will not be
specified in a change order, the Consultant shall request approval for reducing the
subcontract by documenting the following for submittal:

a. The name of the company for which the subcontract reduction is
requested and the dollar amount of the reduction.

b. The reason for the reduction. Specific details should be given in order
for the Consultant’s request to be processed promptly.

¢. The Consultant shall submit all documentation to the Awarding
Authority’s Project Manager.

. SUB-AGREEMENT FALSIFICATION

Falsification or misrepresentation of a sub-agreement as to company name, contract amount
and/or actual work to be done by the sub-bidder/sub-consultant will result in sanctions set
forth in provisions pertaining to listing of sub-consultants.

G. SUBMITTAL DOCUMENTS

1.

MBE/WBE/SBE/EBE/DVBE/OBE Subcontractors Information Form (Scheduie A)

Proposers shall submit with their proposal the MBE/MWBE/SBE/EBE/DVBE/OBE
Subcontractors information Form, provided here in as Schedule A. The proposer shall list
itself and the names and addresses of all firms to be used with a complete description of
work or supplies to be provided by each, and the description of work to be performed.

MBE/WBE/SBE/EBE/DVBE/OBE Utilization Profile (Schedule B)

During the term of the ~contract, the consultant must submit the
MBE/WBE/SBE/EBE/DVBE/OBE Utilization Profile (Schedule B) when submitting an
invoice to the City.

Final Subcontracting Report (Schedule C)

Upon completion of the project, a summary of these records shall be prepared on the "Final
Subcontracting Report” form (Schedule C) and certified correct by the consultant or its
authorized representative. The completed form shall be furnished to the Awarding
Authority within 15 working days after completion of the contract.

. RESPONSIBILITY FOR IMPLEMENTATION AND MONITORING

The Awarding Authority which acts as the City's Project Manager for the resulting contract
will be the responsible entity for proper implementation and monitoring of the policy.
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I.AWARD OF CONTRACT

Nothing herein restricts the discretion of the Awarding Authority to reject all proposals in
accordance with Charter Section 371.
SCHEDULE A
CITY OF LOS ANGELES
MBE/WBE/SBE/EBE/DVBE/OBE SUBCONTRACTORS INFORMATION FORM

(NOTE: COPY THIS PAGE AND ADD ADD{TIONAL SHEETS AS NECESSARY, SIGN ALL SHEETS)

Project Title

Proposer Address

Contact Person Phone/Fax

LIST OF ALL SUBCONSULTANTS (SERVICE PROVIDERS/SUPPLIERS/ETC.)

NAME, ADDRESS, TELEPHONE NO. OF DESCRIPTION OF WORK OR MBE/WBE/ | CALTRANS/ DOLLAR VALUE
SUBCONSULTANT SUPPLY SBE/EBE/ CITYMT OF
DVBE A SUBCONTRAC
{OBE CERT. NO. T

PERCENTAGE OF MBE/WBE/SBE/EBE/DVBE/OBE
PARTICIPATION
DOLLARS PERC
ENT Signature of Person Completing this Form

TOTAL MBE AMOUNT $ %

TOTAL WBE AMOUNT % %

TOTAL SBE AMOUNT $ % Printed Name of Person Complefing this Form
TOTAL EBE AMOUNT § %o '
TOTAL DVBE AMOUNT 3 Y%

TOTAL OBE AMGUNT $ % Title Date

BASE BID AMOUNT 3
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MUST BE SUBMITTED WITH PROPOSAL

SCHEDULE B
CITY OF LOS ANGELES
MBE/WBE/SBE/EBE/DVBE/OBE UTILIZATION PROFILE
Project Title Contract No.
Consultant Address
Contact Person Phone/Fax
CONTRACT AMOUNT THIS INVOICE AMOUNT INVOICED TO DATE AMOUNT
(INCLUDING AMENDMENTS) (INCLUDE THIS INVOICE)
MBE/WBE/SBE/EBE/DYBE/OBE SUBCONTRACTORS (LIST ALL SUBS)
NAME OF MBE/WBE/ ORIGINAL THIS INVOICE INVOICED TO DATE SCHEDULED
SUBCONTRACTOR SBE/EBE/ SUBCONTRACT {AMOUNT NOW (INCLUDE THIS PARTICIPATION
DVBE/OBE AMOUNT DUE) INVCICE) TO DATE

CURRENT PERCENTAGE OF MBE/WBE/SBE/EBE/DVBE/OBE

Signature of Person Completing this Form:

Printed Name of Person Completing this Form:

Title:

Date:

PARTICIPATION TO DATE
DOLLARS PERCENT
TOTAL MBE PARTICIPATION $ %
FOTAL WBE PARTICIPATION $ %
TOTAL SBE PARTICIPATION $ %
TOTAL EBE PARTICIPATON $ %
FOTAL DVBE PARTICIPATION $ o
TOTAL OBE PARTICIPATION $ Yo
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SCHEDULE C
CITY OF LOS ANGELES

FINAL SUBCONTRACTING REPORT

Project Title Contract No.
Company Name Address
Contact Person Phone
Name, Address, Telephone No. of all Description of Work rggg‘ggg ori%::ﬂL%?“” Ac&;?&:ﬁ}lar
Sub-consultants Listed on Schedule B or Supply DVEE/OBE Subcontract Subcontract’

* If the actual dollar value differs from the original dollar value, explain the differences and give
details.

Total Dollars | Achieved

Levels

Achieved
Levels

Total Dollars Pledged

Levels

Pledged
Levels

WBE
Participation

EBE
Participation

OBE
Participation

MBE Participation

SBE Participation

DVBE
Participation

Signature of Person Completing this Form Printed Name Title Date

SUBMIT WITHIN 15 DAYS OF PROJECT COMPLETION
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ADDITIONAL INFORMATION FOR BAVN USERS

BAVN “Download Templates” Instructions

All forms contained in the "Download Templates” section are {0 be completed and
signed prior to being uploaded to the “Company Documents” section. Once uploaded,
the forms are valid for one (1) year or twelve (12) months from the date they are
uploaded.

The uploaded forms will be verified by the Bureau of Contract Administration (BCA) only
if your company is the successful Proposer/Bidder selected for contract award. Upon
BCA verification, the Awarding Authority shall award the contract.

Affirmative Action

Construction Contracis — The Affirmative Action Plan will be effectuated upon
completion of the “Anticipated Employment Utilization Report” (AEUR). Any subsequent
bids will require the submittal of the AEUR to the Bureau of Contract Administration’s
Office of Contract Compliance prior to the issuance of a Notice to Proceed.

Equal Benefits Ordinance

By completing and uploading the Equal Benefits Ordinance Compliance Affidavit your
company is certifying compliance with the requirements of said ordinance. If selected
as a successful Bidder/Proposer, your EBO Compliance Affidavit will be verified for
completeness by the Office of Contract Compliance prior to contract award. Upon
confract award, your company may be randomly selected for a compliance audit, at
which time your company will be required to demonstrate compliance as indicated in the
EBO Compliance Affidavit.

Slavery Disclosure Ordinance

By completing and uploading the Slavery Disclosure Affidavit your company will have
satisfied the reporting requirement of the Slavery Disclosure Ordinance.
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ATTACHMENT 12
LIVING WAGE ORDINANCE AND SERVICE CONTRACTOR WORKER RETENTION
ORDINANCE

CITY OF LOS ANGELES
LIVING WAGE ORDINANCE
(Los Angeles Administrative Code Section 10.37 et seq.)

1. What is the Living Wage Ordinance?

The Living Wage Ordinance (LWO) requires employers who have agreements with the
City to pay their employees at least a minimum “living wage” and to provide certain
benefits. If the agreement is subject to the LWO, the employer must do the following:

e Pay employees working on the subject agreement a wage rate that is at least
equal to the “living wage” rate. The “living wage” is adjusted annually and
becomes effective July 1 of each year. Employers can obtain information
about the living wage rate currently in effect by going to Department of Public
Works, Bureau of Contract Administration, Office of Contract Compliance
(OCC} website at www.bca.lacity.org.

e Provide employees with at least 12 paid days off per year for sick leave,
vacation, or personal necessity; and at least 10 unpaid sick days off per year.

o Tell employees who make less than $12.00 per hour that they may qualify for
the federal Earned Income Tax Credit and provide them with the forms
required to apply for the credit.

¢ Cooperate with the City by providing access to the work site and to payroll and
related documents so that the City can determine if the employer is complying
with the LWO.

sPledge to comply with federal laws prohibiting an employer from retaliating
against employees for union organizing.

¢ Not retaliate against any employee who makes claims about non-compliance
with the LWO.

2. When was the Ordinance adopted?

The LWO was adopted in May, 1997 and amended in January, 1999.
3. What types of agreements are subject to the Ordinance?
Generally, the LWO covers the following types of agreements:

¢ An agreement in an amount over $25,000.00 and for at least three months in
which an employer will provide services to or for the City.
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e An agreement for the lease or license of City property if the service being
performed on the property is something that City employees would otherwise
do.

e An agreement for the lease or license of City property that is in a location where

" a substantial number of the general public might visit.

e An agreement in which the City gives financial assistance for the purpose of
promoting economic development or job growth.

e An agreement in which the City determines that applying the LWO would be in
the best interest of the City

4. Is an agreement subject to the LWO if it was entered into before May, 19977

Agreements executed after May, 1997 are subject to the LWO. An agreement entered
into before May, 1997 may become subject to LWO if it is later amended or modified in
order to add time or money to the original agreement.

5. Are there any requirements that would apply to an employer who does not have
an agreement with City that is subject to the LWO?

All employers are required to comply with the LWO's prohibition against retaliation, even
if the employer does not have an agreement with the City that is subject to the
Ordinance.

6. Are all employees covered by the Ordinance?
Intentionally left blank 8/18/06

7. Are an employer’'s subcontractors subject to the requirements of the
Ordinance?

A subcontractor may be covered by the Ordinance if the subcontractor performs work
on the subject agreement. If so, the subcontractior must also comply with the
requirements of the LWO, including all reporting requirements. The prime contractor is
responsible for the making sure that the subcontractor complies with the LWO.

8. What happens if an employer is found to be in violation of the Ordinance?

Payments due may be withheld. Also, the employer may be deemed to be in material
breach of the agreement. When that happens, the City may take the following steps:

¢ Terminate the agreement and pursue all available contractual remedies.

¢ Debar the employer from doing business with the City for three (3) years or until
all penalties and restitution have been fully paid, whichever occurs last.

¢ Bring a lawsuit against the employer for all unpaid wages and health benefit
premiums and/or seek a fine of up to one hundred dollars ($100.00) for each
day the violation remains uncorrected.
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9. What if a subcontractor is found to be in violation of the Ordinance?

Because the prime contractor is responsibte for making sure that all its subcontractors
comply with the LWQ, the sanctions listed in answer #8 may be applsed to the prime
contractor if the subcontractor does not correct the violation(s).

10. What can an employee do if an employer is in violation of the Ordinance?

The employee can submit a complaint to the Office Contract Compliance which will
investigate the complaint. Also, the employee can bring his or her own lawsuit against
the employer for:

¢ Back pay for failing to pay the correct wages or correct health benefit premiums.

¢ Reinstatement and back pay for retaliation.

o Triple the amount of the back pay that is owed if the violation was found by the
court to be willful.

11. Are there any exemptions available under the Ordinance?
An employer may apply for an exemption based on the following categories:

 Service agreements that are less than 3 months or $25,000 or less.

+ Agreements for the purchase of goods, property, or the leasing of property (with
City as the lessee).

¢ Construction contracts that do not meet the definition of a service agreement.

* Employees who are required to have an occupational license in order to provide
services to or for the City are exempt.

o Employers who are party to a collective bargaining agreement (CBA) that has
language stating that the CBA shall supersede the LWO.

s Financial assistance recipients who meet the requirements stated in Section
10.37.1(c) of the LWO.

s Employers (confractors, subcontractors, financial assistance recipients)
organized under IRS Code, Section 501(c)(3) whose chief executive officer's
hourly wage rate is less than eight times the hourly wage rate of the lowest
paid worker are be exempt. However, this exemption does not apply to child
care workers.

s essees or licensees who have no more than a total of seven employees and
who have annual gross revenue of less than $440,792 (effective July 1,
2008). The qualifying annual gross revenue is adjusted every July.

¢ One-person contractors, lessees, licensees or financial assistance recipients
who employ no workers.

e Agreements that invoive other governmental entities.
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12. Who is responsible for the administration and enforcement of the Ordinance?

The Department of Public Works, Bureau of Contract Administration, Office of Contract
Compliance, located at 1149 S. Broadway Street, 3" Floor, Los Angeles, CA 90015.

For additional information, please call (213) 847-1922, or go to the Office of Contract
Compliance website at hitp://www.bca.lacity. org.

Living Wage Ordinance Summary — 06/08

LIVING WAGE ORDINANCE STATUTORY EXEMPTIONS

Living Wage Ordinance (LWO) statutory exemptions are now divided into the following three categories:

1.

2.
3.

Exemptions that do not require approval from the Department of Public Works, Bureau of
Contract Administration, Office of Contract Compliance (OCC).

Exemptions that do not require OCC approval but require a Contractor Certification of Exemption.
Exemptions that require submission of an Application for Exemption and OCC approval of the
Application.

i. The following exemptions do not require OCC approval or any Contractor

Certification: Depariments only need to indicate the exemption in the appropriate
category on the LWO Depariment Determination of Coverage Form.

a. Less than three months OR less than $25,000 (LACC 10.37.1(J)). Service
contracts or Authority for Expenditures that do not meet these thresholds are not
covered by the LWO.

b. Other governmental entities (LAAC 10.37.1(g)). Agreements with other
governmental entities such as Los Angeles County, the State of California, or the
University of California, are not covered by the LWO. Subcontractors to these entities
are also not covered by the LWO.

c. Purchase of goods, property, or the leasing of property, with the City as lessee
{(LAAC 106.37.1(j)). Such contracts are categorically exempt from the LWO unless
they include a service component that is more than just incidental (regular and
recurring services is required). Examples of such categorically exempt contracts
include contracts to purchase office supplies or to lease space to be occupied by City
departments

d. Construction confracts, not conforming to the definition of a service contract
(LAAC 10.37.1(j)). Such contracts are categorically exempt from the LWO.
Examples include construction of buildings and infrastructure.

e. City financial assistance not meeting thresholds (LAAC 106.37.1(c})). Agreements to
provide a contractor with City financial assistance (which typically mean grants or loans
provided at interest rates that are lower than the Applicable Federal Rate) are categorically
exempt from the LWO if they meet both of the foliowing:

()] The assistance given in a 12-month period is below $1,000,000 AND less than
$100,000 per year.
{2) The assistance is not for economic development or job growth.
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2. The following exemption cateqories do not require OCC approval, but the contractor
must_still submit a Contractor Certification of Exemption from Living Wage
10CCILW-13) No OCC approval is required for the exemption to be valid. However, the
department must include the Contractor Ceriification of Exemption with the contract.

a. 501(c)(3) Non-profit organizations (LAAC 10.37.1{g)). Employers (contractors,
subcontractors, financial assistance recipients) organized under IRS code Section
501(c)(3) are exempt from the LWO if the hourly wage rate of the corporation’s
highest paid employee is less than eight times the hourly wage rate of the
corporation’s lowest paid worker. However, the exemption does not extend to Child
Care Workers as defined in the LWO Rules and Regulations (an employee "whose
work on an agreement involves the care or supervision of children 12 vears of age
and under.”) A copy of the IRS 501(c)(3) Exemption Letter will be required.

b. One-person contractors with no employees (LACC 10.37.1(f)): Contractors,
lessees, licensees or financial assistance recipients who employ no workers are
exempt from the LWO.

3. The following exemption cateqgories require submission of an application for
exemption and OCC approvai of the application to be valid.

a. Collective bargaining agreements (CBA) that supersede the LWO (LAAC
10.37.12): Contractors whose employees are covered by a CBA that supersede the

requirements of the LWO are not subject to the LWO. A copy of the CBA with the"

superseding language or a letter from the union indicating that the union has agreed
o allow the CBA to supersede the LWO will be required fo be submitted. Example;
Labor agreement between parking contractor and a labor union with language that
wages and benefits in the CBA shall supersede the LWO. Contractors must use the
LWO Application for Non-Coverage or Exemption form (Form OCC/LW-10) and
submit a copy of the CBA or a letter from the union.

b. Occupational license (LAAC 10.37.1(f)): Employees required o possess an
occupational license in order to provide the services under the City agreement are
not subject to the LWQO. However, only the individual employees who are required to
possess an occupational license are exempt. Employees who work on the City
contract and are not required to possess an occupational license remain subject to
the LWO. Example: Under the California Labor Code Sections 7375 — 7380, a
person must be licensed by the State of California in order fo inspect and certify
cranes and derricks used in lifting services. Contractors must use the LWO
Application for Non-Coverage or Exemption form (Form OCC/LW-10) and submit a
listing of the employees who possess occupational licenses and a copy of the
licenses.

c. Small business exemptions for Public Lessees/licensees {LAAC 10.37.1(})):
Smali business that lease property from the City may apply for OCC approval for
LWO exemption if the lessee or licensee: (1) employs no more than a total of seven
employees; and (2) has annual gross revenues of less than $440,792 (adjusted July
1, 2008). This applies only o lessees with lease agreements executed after February
24, 2001, and to amendments executed after February 24, 2001 that add monies or

Page 80 of 98



extend term. Use the Application for "Small Business” Exemption (Form OCC/LW-
20) and submit application with the documents requested on that form.

d. City financial assistance agreements that exceed the LWO monetary thresholds
may apply for one of the exemptions below. Applicants and departments should
refer to Regulation #3(c) for the requirements and the documents that must be
submitted with the LWO Application for Non-Coverage or Exemption (OCC/LWO-10).

) The City financial assistance recipient (CFAR) is in its first year of operation
(LAAC 10.37.1(c)).
(2) The CFAR empioys fewer than five employees (LAAC 10.37.1(c)).
(3) The CFAR would face undue hardship because it employs the long-term unemployed or provides
trainee positions to prepare employees for permanent positions (LAAC 10.37.1(c)). REQUIRES

COUNCIL APPROVAL.
OCC/LW-10 (Rev. 06/08)

CITY OF LOS ANGELES

SERVICE CONTRACTOR WORKER RETENTION ORDINANCE
(Los Angeles Administrative Code Section 10.36 et seq.)

1. What is the Service Contractor Worker Retention Ordinance?

The Service Contractor Worker Retention Ordinance (SCWRO), effective May, 1998,
requires a successor contractor and its subcontractors to retain for a 90-day period
certain employees who worked for the terminated contractor or its subcontractors for at
least 12 months. (See also Question #7 regarding which employees are covered.)

2. What is a successor contractor?
A successor contractor is one who has been awarded an agreement to provide services
to or for the City that are similar to those that were provided under a recently terminated
agreement.
3. What types of agreements are covered by the Ordinance?
The SCWRO covers the following types of agreemenits:

e For services in an amount over $25,000.00 and for at least three months.

¢ In which the primary purpose is to provide services to or for the City (including

leases and licenses).

¢In which the City provides financial assistance for the purpose of promoting
economic development or job growth.
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4. What does the Ordinance require a terminated contractor to do?

The SCWRO requires the terminated contractor to provide the awarding authority with
the names, addresses, dates of hire, hourly wage, and job classes of each employee
who worked on the City agreement for that terminated contractor or its subcontractor.
The awarding authority will provide the information to the successor contractor.

5. What does the Ordinance require a successor contractor to do?
The Ordinance requires the successor contractor to:

» Offer employment and retain for a 90-day period the employees who worked for
at least 12 months for the terminated contractor or its subcontractors.

+ Not discharge the employees retained under the SCWRO without cause during
the 90-day period.

* Perform a written performance evaluation of each employee retained under the
SCWRO at the end of the 90-day period.

6. Do the employees retained under the Ordinance receive any additional
protection?

Employees retained under the SCWRO are employed under the terms and conditions of
the successor contractor or as required by law. However, if the agreement the
employees are working under is subject to Living Wage Ordinance (LWO), the
employees must be paid the wage rate and be provided the benefits required by LWO.

7. Does the successor contractor have to retain all the prior contractor's
employees? .

The SCWRO covers only employees who meet all of the following requirements:

s Earn less than $15.00 per hour.

¢ Primary job is in the City working on or under the City agreement.

+Worked for the terminated contractor or its subcontractor for the preceding 12
months or longer.

*Not a managerial, supervisory, or confidential employee; or an employee
required to possess an occupational license.

8. What if the successor contractor determines that fewer employees are required
to provide the services than were required by the prior contractor?

The names of the affected employees wiil be placed in order by seniority within each job
classification. The successor contractor is required to retain employees based on
seniority. The names of employees not retained will be placed on a preferential hiring
list from which the successor contractor must use for subsequent hires.
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8. What happens if an employee is discharged in violation of the Ordinance?

The employee may bring a lawsuit against the successor contractor. The employee can
also submit a complaint to the Departmenti of Public Works, Bureau of Contract
Administration, Office of Contract Compliance which will investigate the complaint.

10. What if a contractor is found to be in violation of the Ordinance?

The City may terminate the agreement or pursue other legal remedies.

11. Who is responsible for administering and enforcing the Ordinance?

The Department of Public Works, Bureau of Contract Administration, Office of Contract
Compliance, located at 1149 S. Broadway Street, 3UF loor, Los Angeles, CA 90015. For
additional information, please call (213) 847-2625, send an email inquiry to

bca.eece@lacity.org or go to the Office of Contract Compliance website at
www.lacity.org/beal.

Service Contractor Worker Retention Ordinance Summary (06/06)
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LW-10

LWO - OCC NON-COVERAGE/EXEMPTION APPLICATION
OCC DETERMINATION/APPROVAL REQUIRED

This application for non-coverage/exemption must be submitted by the Confractor along with its
bid or proposal to the AWARDING DEPARTMENT. Awarding Departments may also apply for an
exemption for OCC approval. INCOMPLETE SUBMISSIONS WiLL BE RETURNED.

Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all City contractors (including service

confractors, subcontractors, financial assistance rec:pcents lessees, licensees, sublesseas and sublicensees) are subjectto the
LWO unless an. exemtson applies.

1. CompanyName ”'-' ' ”M Phone Number —
2. Company Address:
3. Are you a Subcontractor? [ Jyes [ ] No K YES, state the name of your Prime Contractor:

S ‘\ i EAEREN Craem b Rt AL ¥ B B 5 ;ﬁ i
REQUEST FOR NON COVERAGE DETERM[NA‘FION SUPPORT ING DOCUMF‘.:NTAT!ON REQUIRED
{1 Per Section10.37.13 of the LWO, contractors may | A defafled memorandum explaining the basis of the request,
request a determination of non-coverage on any basis | which may include, but is not imited to: the ferms of a city
aliowed by this article, including, but not fimited to: non- | financial assistance agreement, purpose of the contract,
coverage, for failure to satisfy definition of “City financial | location, and work performed. OCC may request further
assistance recipient”, “public leaseflicense”, or "service | information to issue a determination.
contract™,
e BN GD W
CHECK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYiNG FOR AND ATTACH THE
SUPPORTING DOCUMENTATION LISTED ON THE RiGHT

e IO REREQURST YR PARE BLY
EXEMPTION SUPPORTiNG DOCUMENTATION REQUIRED
[ Grant Funded Services, provided that the grant funding Provide a copy of grant-funding agency’s determination to the OCC.

agency indicates in writing that the provisions of the Ordinances
should ‘notal A

%, ‘., BT %' u““mn T T2 m._ S Ve .‘."r,&;:.- K 5 ‘ T > " R ik
EXEMPTION SUPPORTiNG DOCUMENTAT!ON REQUIRED

] Collective bargaining agreement with supersession | A copy of the CBA with the superseding language clearly

language - (LAAC 10.37.12): Contractors who are partyto a | marked

collective bargaining agreement (CBA) which conigins CR

specific language indicating that the CBA will supersede the | A letter from the union stating that the union has agreed to

LWC may receive an exemption as to the employees | allow the CBA fo supersede the LWO.

covered under the CBA,

[ ©ccupational license required - (LAAC 10.37.1(D)): Only | A listing of the employees required to possess occupational

the individual employees who are required to possess an | licenses to perform services to or for the City

Occupational license to provide services to or forthe City are AND

exempt. Copies of each of these employees’ occupationsl licenses.

By signing, the contractor certifies under penalty of periury under the laws of the State of California that the information submitted in

suppott of this application is true and correct to the best of the contractor's knowledge.

Print Name of Person {Contractor) Completing This Form Signature of Person (Contractar) Completing This Form

Title Phone # Date
ANY DETERMINATION/APPROVAL IS APPLICABLE ONLY 1O THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE
QOF THIS CONTRACT, A SUBGONTRACTOR PERFORMING WORK ON THIS CONTRACT 18 NOT EXEMPT UNLESS THE OFFICE OF

CONTFEAC‘T COMP LIANCE HAS AP’PHOVE’:D A SEPARATE APPLICATION FOR THE IN&)N!DUAL S_UﬁCQNTRACTOR
e Tl AWARDING DECARTNENT HSEONL

SEOHL

Approveci l Not Approved - Reason'
By OCC Analyst: Date:

Form QCCILW-10, Rev. 11/08 OFFICE OF CONTRACT COMPLIANGE, EEQE SECTION: {213) 847-262§
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LW-13

LWO -DEPARTMENTAL EXEMPTION APPLICATION
EXEMPTIONS THAT REQUIRE AWARDING DEPARTMENT APPROVAL

This application for exemption must be submitted along with your bid or proposal to the
AWARDING DEPARTMENT. INCOMPLETE SUBMISSIONS WILL BE RETURNED.
Los. Angeles Administrative Code 10,37, the Living Wage Crdinance (LWO), presumes all City contractors (including service

contractors, subcontractors, financial assistance recipients, lessess, licensees, sublessees and sublicensees) are subject to the
LWO unless an exemptaon applies.

1. Company Name Phone Number:
2. Company Address:
3. Are you & Subcontractor? Clves 7] No 1f YES, state the name of your Prime Contractor:

4.Type of Service Provided:

CHE"'.CK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPEOF EXEMF‘TEON YOU ARE AF’F‘LYiNG FOR AND ATTACH
THE SUPPORTING DOCUMENTATION LISTED ON THE RIGHT;

EXEMPTION SUPPORTING DOCUMENTATION REQUIRED
]:] 504 (c)}{3} Nen-Profit Organizations: 1. ATTACH a copy of your 501{c}3) letter from the IRS.
A corporation organized under 501(¢c){3} of the IRS Code | »,  ANSWER the followin T
. g questions:
qualifies for an exemption from the LWO if the highest paid A STATE the hourly wage of HIGHEST paid employee

ermnployee makes less than eight times the hourly wage of
the lowest paid employee.

= The exemption is valid for all employees except Child Care
Workers.

in the organization: $
B. STATE the hourly wage of LOWEST paid employee
in the organization: §

»  Therefore, even if a 501(c)(3} organization meets the C. MULTIPLYBbyS:$ 0 .
safary test, Child Care Workers performing work on the 3. Based on Question 2 above, is A less than C7
City agreement must still be provided with the LWO C1YES [NO
requited wage anhd time off benefiis. i NO, your company is NOT eligible for an exemption.

= Under the LWO’s Rules and Regulations, a Child Care 1 YES, sign and submit this apptication for final approval.
Wor ker is an employee wh_oge work on an agreement 4. Will there be any Child Care Workers {as defined by the
involves the care or supervision of children 12 years of LWO Regulations) working on this Agreement?
age and under.” l:i YES [] NO )

* This is read broadly sa that the tarm would include, for 5. Fill & Submit LW-18 Subcontractor information Form.

example, tutors working with children 12 or under,

[[] One-Person Contractors: Contractors that have na
employees are exempt from the LWQ. If you have empioyees Fill and Submit the LW-18 Form.
in the future; you must comply with the Ordinance.

1 declare under penalty of perjury under the laws of the State of California thatt (1) 1am authorized to bind the entity listed above; (2) the
inforrmation provided on this form is true and correct to the best of my knowledge; and {3) the entity qualifies for exemption from the LWO on
the basis indicated above. By signing below, | further agree that should the entity iisted above cease to qualify for an exemption because of a change
i satary structure, non-profit status, the hiring of employees, or any other reason, the entity will nolify the Awarding Department and the QGG of such
change and comply with the LWO's wage and time off requirements.

Print Name of Person Completing This Ferm Signature of Persen Comgleting This Form

Title Phone # Date

ANY APPROVAL GF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF
THIS CONTRACT ASUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT
COMPLIANCE HAS APPROVED A SE‘PARATE EXEMPTiON FOR THE INDLVIDUAL SUBCONTRACTOR

Dept: neptconmat: Contact Phone: Contracti

Approved [ Not Approved - Reason:
By Analyst: Data:

Form QCC/AW-13, Rev. 06/09 QFFIGE OF CONTRACT COMPLIANGE, EEQE SECTION: (213) 847-2628



ATTACHMENT 13
CHILD SUPPORT OBLIGATIONS

CHILD SUPPORT OBLIGATIONS

The City of Los Angeles has adopted an ordinance requiring that all contractors and
subcontractors performing work for the City comply with all reporting requirements and
wage and earning assignments relative to legally mandated child support. As a result,
every contract that is let; awarded, or entered intc with or on behalf of the City of Los
Angeles shall contain the following provision:

The Contractor(s) and any Subcontractor(s) must fully comply with all applicable
State and Federal employment reporting requirements for the Contractor(s)’ and
any Subcontractor(s)’ employees. The Coniractor(s) and any Subcontractor(s)
must fully comply with all lawfully served Wage and Earnings Assignment Orders
and Notices of Assignment in accordance with the California Family code. The
Contractor(s) and any Subcontractor{s) must certify that the principal owner(s)
thereof {any person who owns an interest of 10 percent or more) are in
compliance with any Wage and Earnings Assignment Orders or Notices of
Assignment applicable to them personally. The Contractor(s) and any
Subcontractor(s) must certify that such compliance will be maintained throughout
the term of the contract.

Failure of the Contractor(s) and/or any Subcontractor(s) to fully comply with all
applicable reporting requirements or to implement lawfully served Wage and
Earnings Assignments or Notices of Assignment or failure of the principal
owner(s) to comply with any Wage and Earnings Assignments or Notices of .
Assignment applicable to them personally shall constitute a default under the
contract. Failure of the Contractor(s) and/or any Subcontractor(s) or principal
owner(s) thereof to cure the default within 90 days of notice of such default by
the City shall subject the contract to termination.

All Requests for Proposals, Requests for Qualifications, Invitation for Bids,
advertisements for bids, and other similar documents must give notice of these
provisions to those who bid on or submit proposals for prospective contracts with the
City. All bidders and proposers are required to complete the attached
Certification of Compliance with Child Support Obligations. Failure to return the
completed certification as part of the bid or proposal will result in the bid or
proposal being deemed unresponsive and being rejected.

Child support/BOW/QRS/jm
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The

City of Los Angeles
CERTIFICATE OF COMPLIANCE WITH CHILD SUPPORT OBLIGATIONS

undersigned hereby agrees that
will: Name

of Business

e.

Fully comply with all applicable State and Federal employment reporting requirements
for its employees.

Fully comply with and implement all lawfully served Wage and Earnings Assignment
Order and Notices of Assignment.

Certify that the principal owner(s) of the business are in compliance with any Wage and
Earnings Assignment Orders and Notices of Assignment applicable to them personally.
Certify that the business will maintain such compliance throughout the term of the
contract.

This certification is a material representation of fact upon which reliance was placed
when the parties entered into this transaction.

The undersigned shall require that the language of this Certification be included in all
subcontractors and that all subcontractors shall certify and disclose accordingly.

To the best of my knowledge, | declare under penaity of perjury that the foregoing is

true and was executed at:

City/County/State Date

Name of Business Address

Signature of Authorized Officer of Representative Print Name

Title Telephone Number
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ATTACHMENT 14
FIRST SOURCE HIRING ORDINANCE

FIRST SOURCE HIRING ORDINANCE (FSHO FORM: FSHO-1

Anticipated Employment Opportunities = - L CITY OF LOS ANGELES

SUBCONTRACTORS: Piease fill this form and your own FSHO-2 form. I you have your own Subcontractors (27
tier, 37 tier, etc.) that will work on this City contract, each of them must alse filf an FSHO-1 and FSHO=2 form.

1 Upor: completion, submit all forms to your Prime Contractor.

PRIME CONTRACTORS: Flease compiie alf of your subcontractor’s forms. Fill out your own FSHO-I and FSHO-2
form. I you have no subcontractors, you must stilf fill out an FSHO-2 form. ALL completed FSHO-1 and FGHO-2
formns must be submitted to the Contact Person from the Gty Awarding Department that you are contracting with

before the contract is executed. YurAwardmg Departent wilf then subnt these forms to BCA

Name of Contractor: Contractor Phone#:

Designated Contractor Contact Person: Email:

Street Address:

City: State: Zip: Federal ID (FEIN)#:

1. Iam completing this | 2. How many total employees | 3. How many employees 4. Do you anticipate any job
form as a* currentdy work for your will be working directly openings as a result of this
[} Prime Contractor company? for the City contract? City contract?
"1 subcontractor ] YES ~ Go to Question 5.
Go 1o Question 2. Go to Question 3. Go to Question 4. [} NO — Go to Section IT1.

How many different job classifications do you anticipate as a result of this contract?

elassification counted in Section Ot i/
the lifte af the contract, description, and qualifications. Attaclz aditional sheets to add more dlassifications and detail

Job Classification: Anticipated # of Job Openings:
Description/Qualifications:

Job Classification: Anticipated # of Job Openings:

Description/Quaiifications:

Job Classification: ‘ Anticipated # of Job Openings:
Description/Qualifications:

Fi ec/afe under penalty of paljwy under the Ia Ws of the State of Caﬁmm/a Mat f am authorized to Bind the entity listed on tb&‘ form
and that the information provided on Hhis form is trug and correct to the best of my knowiedge.

Executedthis _____ dayof , 20 , at

{City) T Gwte)

Signature Name (Please Print)

Tit

Depts o Contacterson: Phona#: Email:

Project Title (as listed in bid): ID#
Rey, 410 ’ Office of Contract Compliance, EEQE/CCA (213} 847-2625
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FIRST SOURCE HIRING ORDINANCE FSHG _ FORM: FSHO-2

“Subcontractor Information Form . RN - CITY OF.LOS ANGELES .
SUBCONTRACTORS: Please fill this form and attach your F.S‘HO 1 form. I you have your own Subcontractors
(2 tier, 37 tier, efc,) that will work on this City contract, each of them must also fill an FSHO-1 and FSHO-2 form.

Upon completion, submit &/l forms to your Prime Conltractor.

PRIME CONTRACTORS: Please compile all of your subcontractor’s forms. Fill out your own FEHO-1 and FEHO-2
form. If you have no subcontractors, you must still fill out an FSHQ-2 form. ALL completed FSHO-1 and FSHO-2
forms must be submftted fo the Comtact Person from the Gty Awardmg Department that vou are contracting with
before th ed, i il bimit tHhe

Name of Contractor: Contractor Phone#;

Pesignated Contractor Contact Person; Email:

Street Address:

City: State: Zip: Federal ID (FEIN)#:

1. Iam completing this form as a: 2. Areyou a 1% Tier, 2% Tier, 3© Tier, | 3. Do you have Subcontractors who
] Prime Contractor or Gther Tier Subcontractor? will be working with you on the
Go to Question 3. Ot [lom [ 13 contract?
] Subcontractor {(lother ] YES ~ Go to Question 4.
Go to Question 2, Go to Question 3. ] NO - Go to Section HEL.

How many Subccntractnrs will be working w:th you on the ::ontract?

Far every subconitractor countea" in Section 1, QU&StIDﬂ 4, please indicate the name and conta::t mfbﬂnatfon for each
1 Subcontractor Name: Subcontractor Phone#:
{ Contact Person: Email:
Subcontractor Name: Subcontractor Phone#:
Contact Person: Email;
Subcontractor Name: Subcontractor Phone#:
Contact Person: Email:

| Subcontractor Name: Subcontractor Phone#:
Contact Person: Email:
Subcontractor Name: Subcontractor Phoned#:
Contact Persom: Email:

Subcontractor Name: Subcontractor Phone#:
Contact Person: Email:
4 Subtortractor Name: Subcantractor Phones#:
Contact Person: Email:

Subcontractor Name: Subcontractor Phones:

fdecm &Mer mnaias ae‘”pemw am’er the farws afme ﬁa&e aF @&Mﬂféf mawam aezmwzed e b&m“ me emtz;y beted on ttm fwm
and that the information provided o this fomp (5 trae and correct o the best of my knowledge.

Executed this day of . 20 , at

(City) T tate)

Signature Name {Please Print)

Dept: _________ Contact Parson: Phone#: Email:

Project Title (as listed in bid): ID#
Rev. 4/10 Qffice of Conract Compiiance, EEOE/CCA (213) 847-2625




ATTACHMENT 15
INSURANCE CERTIFICATES

Form Gen. 133 (Rev. 05/12)
CITY OF LOS ANGELES

INSTRUCTIONS AND INFORMATION
ON COMPLYING WITH CITY INSURANCE REQUIREMENTS

{Share this information with your insurance agent or broker)

1. Agreement/Reference. All evidence of insurance must identify the nature of your
business with the CITY. Clearly show any assigned number of a bid, contract, lease,
permit, etc. or give the project name and the job site or sireet address to ensure that
your submission will be properly credited. Provide the types of coverage and
minimum dollar amounts specified on the Required Insurance and Minimum Limits
sheet (Form Gen. 146) included in your CITY documents.

2. When to submit. Normally, no work may begin until a CITY insurance certificate
approval number (“CA number”) has been cbtained, so insurance documents should be
submitted as early as practicable. For As-needed Contracts, insurance need not be
submitted until a specific job has been awarded. Design Professionals coverage for
new consiruction work may be submitted simultaneously with final plans and drawings,
but before construction commences. '

3. Acceptable Evidence and Approval. Electronic submission is the best method of
submitting your documents. Track4LA® is the CITY’s online insurance compliance
system and is designed to make the experience of submitting and retrieving insurance
information quick and easy. The system is designed to be used by insurance brokers
and agents as they submit client insurance certificates directly to the City. It uses the
standard insurance industry form known as the ACORD 25 Certificate of Liability
Insurance in electronic format — the CITY is a licensed redistributor of ACORD forms.
Track4LA® advantages include standardized, universally accepted forms, paperless
approval transactions (24 hours, 7 days per week), and security checks and balances.
The easiest and quickest way to obtain approval of your insurance is to have your
insurance broker or agent access Track4LA® at htip://irack4la.lacity.org and follow the
instructions to register and submit the appropriate proof of insurance on your behalf.

Insurance industry certificates other than the ACORD 25 that have been approved by
the State of California may be accepted, however submissions other than through
Track4LA® will significantly delay the insurance approval process as documents
will have to be manually processed. All Certificates must provide a thirty (30) days’
cancellation notice provision (ten (10) days for non-payment of premium) AND an
Additional Insured Endorsement naming the CITY an additional insured completed by
your insurance company or its designee. If the policy includes an automatic or blanket
additional insured endorsement, the Certificate must state the CITY is an automatic or
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blanket additional insured. An endorsement naming the CITY an Additional Named
Insured and Loss Payee as lis interests May Appear is required on property policies. All
evidence of insurance must be authorized by a person with authority to bind coverage,
whether that is the authorized agent/broker or insurance underwriter. Completed
Insurance Industry Certificates other than ACORD 25 Certificates are sent
electronically to CAQ.insurance.bonds@lacity.org.

Additional Insured Endorsements DO NOT apply to the following:

o Indication of compliance with statute, such as Workers’ Compensation Law.
¢ Professional Liability insurance.

Verification of approved insurance and bonds may be obtained by checking
TrackdLA®, the CITY’s  online insurance compliance system, at
hitp./ftrack4la.lacity.org.

4. Renewal. When an existing policy is renewed, have your insurance broker or agent
submit a new Acord 25 Certificate or edit the existing Acord 25 Certificate through
TrackdLA® at http.//firackdla.lacity.org

5. Alternative Programs/Self-insurance.Risk financing mechanisms such as Risk
Retention Groups, Risk Purchasing Groups, off-shore carriers, captive insurance
programs and self-insurance programs are subject to separate approval after the
CITY has reviewed the relevant audited financial statements. To initiate a review of
your program, you should complete the Applicant's Declaration of Self Insurance
form (http://cao.lacity.org/risk/InsuranceForms htm) to the Office of the City
Administrative Officer, Risk Management for consideration.

6. General Liability insurance covering your operations (and products, where
applicable) is required whenever the CITY is at risk of third-party claims which may
arise out of your work or your presence or special event on City premises. Sexual
Misconduct coverage is a required coverage when the work performed involves
minors. Fire Legal Liability is required for persons occupying a portion of CITY
premises. Information on fwo CITY insurance programs, the SPARTA program, an
optional source of low-cost insurance which meets the most minimum requirements,
and the Special Events Liability Insurance Program, which provides liability coverage
for short-term special events on CITY premises or streets, is available at
(www.2sparta.com), or by calling (800) 420-0555.

7. Automobile Liability insurance is required only when vehicles are used in
performing the work of your Contract or when they are driven off-road on CITY
premises; it is not required for simple commuting unless CITY is paying mileage.
However, compliance with California law requiring auto liability insurance is a
contractual requirement.
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8.

Errors and Omissions coverage will be specified on a project-by-project basis if
you are working as a licensed or other professional. The length of the claims
discovery period required will vary with the circumstances of the individual job.

Workers' Compensation and Employer's Liability insurance are not required for
single-person contractors. However, under state law these coverages (or a copy of
the state's Consent To Self-Insure) must be provided if you have any employees at
any time during the period of this contract. Contractors with no employees must
complete a Request for Waiver of Workers’ Compensation Insurance Requirement
(http:/lcao.lacity.org/risk/InsuranceForms.htm). A Waiver of Subrogation on the
coverage is required only for jobs where your employees are working on CITY
premises under hazardous conditions, e.g., uneven terrain, scaffolding, caustic
chemicals, toxic materials, power tools, etc. The Waiver of Subrogation waives the
insurer's right to recover (from the CITY) any workers’ compensation paid to an
injured employee of the contractor.

10. Property Insurance is required for persons having exclusive use of premises or

11.

equipment owned or controlled by the CITY. Builder's Risk/Course of
Construction is required during construction projects and should include building
materials in transit and stored at the project site.

Surety coverage may be required to guarantee performance of work and payment
to vendors and suppliers. A Crime Policy may be required to handle CITY funds or
securities, and under certain other conditions. Specialty coverages may be needed
for certain operations. For assistance in obtaining the CITY required bid,
performance and payment surety bonds, please see the City of Los Angeles Bond
Assistance - Program website address at
hitp://cao lacity.org/risk/BondAssistanceProgram.pdf or call (213) 258-3000 for more
information.
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ATTACHMENT 16 :
SECRETARY OF STATE DOCUMENTATION

ARTICLES OF INCORPORATION

Contractors are required to be registered with the State of California.
Visit the following website for more information:

http://kepler.sos.ca.gov/

Aftach Articles of Incorporation, operating agreement, partnership, or other business
organizational documents (as appropriate) filed with the Secretary of State.
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ATTACHMENT 17
CITY BUSINESS LICENSE NUMBER

BUSINESS TAX REGISTRATION CERTIFICATE (BTRC)

Attach a Business Tax Registration Certificate and evidence that it is current. All
entities doing business with the City must have a current BTRC. This certificate can be
obtained from the Los Angeles City Office of Finance, 200 N. Spring Street, City Hall,
Room 101, Los Angeles, 90012, (213) 473-5801. There are also a number of branch
offices throughout the City, which are listed on the Office of Finance website,
www._lacity.org/finance.
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ATTACHMENT 18

REQUEST FOR TAXPAYER INDENTIFICATION NUMBER

rom WG

Rav, December 2000)

Bepartrent of the Treasury
Intornal Revenue Service

Request for Taxpayer

Identification Number and Certification

Give form to the
reqguester. Do not
send 1o the IRS.

Name {See Specific Instructions on page 2.}

Business name, if different frem above. (See Spesific Instructiohs un page 2)

Check nppropriale bax:

[[] wawicuairsore proprieser

|::| Corparation E} Partnership

[::] OB P o uiisursnimssas s ansssba s nsn s bmin b moman

Address fiumbar, street, and spt. or suite no.}

Please print or type

Chy, state, and ZIP cods

Requester's nams end address {opticnst)

Taxpayer Identification Number {TIN)

Enter your TIN in the appropriate box. For
individuals, this is your social security number
{SSN). However, for a resident alien, sole

proprietor, or distegarded entity, see the Part !
instructions on page 2. For cther entities; it is your
employer identification number (EIN). If you do not or
have & number, see How fo get a TIN on page 2,
Note: #f the sccount is in more than ore name, seg
the chart on page 2 for guidelines on whose number

to enter,

Social spourity number

N 10 I 3

List geeount numberfs) hure foptional

Empioyer identification number

For U.5. Payees Exempt From
Backup Withholding {Sce the
instructions on page 2.)

[ O O

P

ENSIHN  Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my corect taxpayer identification sumber {or | am waiting for a number to be Issued to me}, and

2. 1 am not subject to backup withholding because: {a) | am exempt from backup withholding, or (b} | have not been notified by the Internal
Reverue Service (RS} that | am subject to backup withhalding as a rasult of a failure to report all interest or dividends, or (¢} the IRS has
notified me that { am no longer subject to backup withkholding, and

3. larma LS. parson including a U.S. resident alian).

Centification Instructlons. You must cross out em 2 above if you have been notified by the IRS that you are currently subject to backip
withhoiding because you have failed to report all interest and dividends on your tax return, For reat estale tansaciions, item 2 does not apply.
For mortgage irterest paid, acquisition or abandonment of secured property, canceliation of debt, contributions 1o an individug retirement
arrangement {IRA}, and generally, payments other than interest and dividends, you are nct required 1o sigh the Certification, but you must
provide your correct TIN. (See the instructions on page 2.)

Sign

Signature of
Here

U.S, person b

Date b

Purpose of Form

A persen who is required to file an infermation
return with the IRS must get your comrect
taxgayer identification number {TINY to report, for
example, income paid to you, real estate
transactions, mortgage interest you patd,
acquisition or abandonment of secured property,
canceiiation of debt, or contributions you made
iy an IRA,

Use Form W-9 only if you are a U.S. person
(including a resident alien), to give your cormect
TIN to the perscn requesting it {the requester)
and. when applisable. to:

1. Centify the TIN you are giving Is correct (er
you ate walting for & number 10 be sued),

2. Certify you are not subject to backup
wihholding, or

3. Claim oxemption from backup withholding i
you are-a U3, exampl payse.

if you are a foreign person, use the
appropriate Farm W-B. See Pub. §15,
Withholding of Tax on Nonresident Aliens and
Forgign Corperations.

Note: If a requester gives you a form ather than
Form W8 o request your TIN, you must use the
requester's form if it is substanitially shmilor to this
Form W-9.

What is’' backup withholding? Persons making |
certain payments & you must withhold and pay
to the IRS 319 of such payments under certain
conditions, This is called "bockup withhokding.”
Paymoents that may be subject to backup
withholding Include interest. dividends, broker
and batter exchange trensactions, rems,
royalties, nonemployee pay, akd certain
payments from fishing boat operatars. Real
astate transections are not sutdedt 1o backup
withholding.

IF you give the requester your correct TN,
make the proper certifications, and report all
your taxalte interest and dividends on your tax
retum, payments you receive will no? be subject
0 backup withholding. Payments you receive
will be subject to backup withholding il

1. You do rint furnish your TN to the
requester, or

2. You do not certify vour TN when regquired
{see the Part Il instructicns on page 2 for
details), or

3, The IRS tafls the requester that you
furnished an incorrest TiN, or

4, The IRS 1clls you that you are subject 1o
backup withholding because you did not report
aik your Interest and dividends con your tax retum
{for reportable iInterest and dividends onfy), or

5. You do not centify to the requester that you
are aot subject to backup withholding under 4
above for reportatiie imterest and dividend
accoutits opened after 1983 only).

Certain payecs and paymonts arc exempt
fromt hackup withholding. See the Part |i
instructions and the separate nstructions for
the Requester of Form W-9.

Penalties

Failure to furnish TIN, if you fall to fursish your
conect TIN to a requester, you arc subjectto a
penalty of $50 far each such failure urdess your
failure Is due to reesonable cause and not to
wiliful neglect.

Civit penaity for fatse inf tign with respeet
to withholding. if you make a false statement
wilh no reasonable basks that results in no
backup withholding, you are subjest to a S500
penaity.

Criminal peraity for falsifying information.
Willfully falsifying cenifications or affirmations
may subsfect you to criminal penalties including
fines andfor impriscnment.

Misuse of TiNs. If the requester discloses or
uses TiNs in violation of Federal law, the
redfuisier may Be sulime to civil and criminal
penalies.

Cat. No. 10231X
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Form W-8 (Rov. 12-2000)

Page 2

Specific Instructions

Name. If you are an individual, you must
generally enter the name shown on your soclal
security card. {lowever, if you have changed
your last name, for instance, due to marriage
without Informing the Social Security
Administration of the name change, enter your
first name, the last name shown on your social
secirity card, and your new (ast name.

If the accoumt s In joint names, Hist first and
then circle the name of the persen o entity
whose number you enterin Part | of the form.

Sole proprietor. Enter your individual name
ay shown on your socisl securlty card o the
"Mame” ling. You may enter your business,
trade, or "doing business as {DBA)” name on the
“Business name” fine.

Limited liability company {LLC). ¥ you are 3
single-member LLC (ncluding a foreign LLC with
a domestic owner] that is disregarded as an
entity separate from &5 owner under Treasury
regulations section 301.7701-3, enter the
owner's name on the "Name" line. Enter the
LLC's name on the “Business name” line.

Caution: A disregarded domestic snllty that has
a forelgn owner must use the appropriate
Form V-8

Other entities, Enter your business name as
shown on required Federal tax documants on
the "Name" fine. This name should match the
name shown on the ¢hanter or other fegal
document creating the entity. You may enter any
business, trade, or DBA name on the "Business
name" line.

Bart l--Taxpayer Identification Number (TING

Enter your TIN in the appropriate box.

If you are a resident aBen and you do not
have and are not oligible o got an SSN, your
TIN is your RS individual taxpayer identification
number-(TIN}, Enter it in the sccial security
number box. If you do not have an {TiN, sea
How to get a TIN below.

If you are a sole propriefor and you have an
EIN, you may enter either your SSN or EIN.
However, the IRS prefers that you use your SSN,

If you are an LLC that is disregarded as an
entity separate from i3 owner (see Limited
labiiity company (LL.C} above), and are owned
by an indlvidual, enter your 55N (or “pre-LLC"
IN, I desired). if the owner of a disregarded
{LC Is a corporation, partnership, ete., enter the
owner's EIN,

Nate: See the chart on this page for further
clarification of name and TIN combinations.

How to get a TIN. If you do net have a TIN,
apply for one immedlately. To apply for an S8N,
gt Farm $8-8, Appfication far a Social Security
Card, from your local Social Security
Administration office. Gat Form W-7, Application
for iRS Incividua! Taxpayer ldentification
Number, to apply for an [TIN or Form $5-4,
Application for Employer identification Number,
10 apply for an EIN. You can get Forms W-7 and
$5-4 from the RS by calling 1-800-TAX-FORM
{1-800-828-3676) or from the IRS's internet Web
Bite at wwwiirs.gov.

If you do not have a TIN, write "Applied For”
in the space for the TIN, sign and date the form,
and give it to the requester. For Interest and
dividend payments, and certain payments made
with respect to readily tradabie instruments,
generaily you wif have 80 days to get a TIN and
glve It to the requoster bofore you are subjoct to
backap withholding on payments. The 60-day
tule does nat apply to other types of payments,
You wif be subject to backup withholding on all

such payments until you provide your TIN to the
requester.

Note: Witing “Applied For” means that you have
already applied for a TIN or that you intend to
apply for one soon,

Part ll—For .S, Payees Exermpt From Backup
Withhelding

Individuals (including sole proprietors} are not
exempt from backup withholding, Corporations
are exempt from backup withtolding for certain
payments, such as interest and dividends, For
more Information on exempt payees, see the
separate Instructions for the Requester of
Form W-9.

If you are exempt from backup withhoiding,
yout should still complete this form to-aveld
possible ‘arronecus backup withhalding. Enter
your correct TIN In Part §, write: "Exemnpt” in
Part I, and sign and date the form,

# you are s nonfesident alicn or a fofcign
entity not subjoct 1o backup withhiolding, give
ther requester the sppropriate completed Form
W-8.

Part lll--Cedification

Fo establish to the withholding agent that you
area U5, person, or resident alien, sign Form
W-8. You may he requoested to sign by the
withholtfing agent oven if items 1, 2, and §
below indicate otherwise.

For a joint account, only the person whase
TIN is shown in Part { should sign (when
required).

1. Interest, dividend, and barter exchange
accounts opened before 1984 and broker
accounts considered active during 1883, You
must give your correct TIN, but you do ot have
to sign the certification,

2. Interest, dividend, broker, and barter
exchange accoints opened after 1983 and
broker atcounts considered inactive duting
1983, You rmust sign the certification or backup
withholding wifl 2pply. If you are subject to
baekup withholding and you are merely providing
your correct TiN to the requaster, you must
eross out ifem 2 in the cortification bofore
signing the form.

3. Real estale transactions. You must sign
e cortification. You may cross out ftom 2 of the
certification.

4. Other paymenls. You must give your
correct TIN, but you do not have to.sign the
certification uniess you have been notified that
you have previously given an incorrect TiN,
"Other payments” include payments made in the
course of the requester's trade or business for
rerts, royalties, goods {other than bllls for
merchandise), medical and kealth care services
{including payments to corporations}, payments
to & nenempioyee for services, payments to
certain fishing boat crew members and
fishermen, and gross proceeds paid to attomeys
{Inciuding payments @ corporations},

5. Mortgage interest paid by you,
acquisition or abandonment of secured
property, cancellation of debt, gualified state
tuition prograrm payments, IRA or MSA
cantributions or distributians, and pension
distributions, You must give your correct TIN,
but you do not have 1o sign the certification,

Privacy Act Notice

Soction 6108 of the Internal Revenue Cedo
raquires you te give your correet TIN o porsons
whe must file information returns with the IRS to

®
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report interest, dividends, and certain other
income paid to you, mortgage interest you paid,
the acquisition or abandonment of secured
property. cangellation of debt, or contributions
you made to an IRA or MSA, The IRS uses the
rumbers for identification purposes and to help
verify the accuracy of your tax return. The IRS
may also provide this information to the
Department of lustice for civil and criminal
fitigation, and to citles, states, and the District of
Columbia ta carry out thelr tax laws.

You must provide your TIN whether or not you
are requircd to e a tax return, Payors miust
generally withhok] 31% of taxabie infarost,
dividend, and ceriain other payments to 8 payee
who does nat give a TIN to a payer. Certain
penalties may alsc apply.

What Name and Number To
Give the Requester

For this type of account: | Give name and S5N of:

The individual

The actual owner of the
aeegunt o, if combined
funds, the first individual
on the account

The minor 2

1, Individua}

2, Twu or more
individuals juint
decotnt)

3. Custodisn accourt of
a minor {E)niform Gift
to Minars Act)

4. 3. The usuet

ravocable savings

trust {grantar |s
also trustee]
so-calied trust
account that is net

a legal or valid trust

ungier state law

6. Soly proprieturship

The gramtor-tustes

¥

The actus! owner !

The awner *

For this type of account: | Give name and EiN of:

The ownar *
Legal emity *

6. Sale praprictorship
T. Avalith tryst, estate, ar
pension wast
8. ‘Corperate
9. Assogiatien, cluk,
religlaus, charitable,
educational, or other
tax-exempt
orgardzation
10. Pastrgrship
1. A broker or registered
nainee
12, Acueunt with the
Depuyrimant of
A?ricuiture in the nume
of a public entity {such
as 4 state or inéal
{avesnmerg, schoal
distrier, or isoR) that
feceives agrcuiural
program payments

The corporation
The organization

The partniership
The broker or nominee

Thie public antity

* st first and circle the name of the person whose
rurbier you furnish. (F oaly one person on d joint
account has 4n SSN, that person's number must be
fugnished.

Clrcle the mingr's name: and fumish the minar's SSN
You must show your individual name, but you may also
ettty your business or "DBA” rame. You may use either
your SSN or EIN (it you have one).

*List first amié circle the nume of the legal trust, estate,
of pansion trust, o nat furmish tha TN of the persanal
represemative of frustes unless the legat entity haeif is
net dasignated in the account title) ’

Note: If no name Is clreled when muore than one
name s fisted, the number will be conslderad to
be that of the first name listed.,



ATTACHMENT 19 |
TECHNICAL ASSISTANCE FORM

City of Los Angeles
Housing and Community Investment Department

Technical Assistance Request Form
General Manager’s Hearing Services RFP

This form can be returned by fax to Nell Dizon at (213) 808-8824 or returned by mail to:

City of Los Angeles

Housing and Community investment Department
Public Counter - Hearing Officer RFP

1200 W. 7" Street, 1% Floor

Los Angeles, CA 90017

Agency Name:

Contact Person: Title:

Address:

Phone No.: Fax No.:
E-mail:

Question (please reference page number from RFP in your question): DATE:

Answer:

Date Received:
Date Answered: Answered by:
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ATTACHMENT 20
IRAN CONTRACTING ACT OF 2010 COMPLIANCE AFFIDAVIT

IRAN CONTRACTING ACT OF 20110 COMPLIANCE AFFIDAVIT
{Californfa Public Confract Code Sections 2200-2208}

The California Legislature adopted the Iran Contracting Act of 2010 1o respond {o policies of Iran in a uniform fashion (PCC §
2201{¢)). The Iran Contracting Act prohibits bidders engaged in Tnvestment activilles In Iran from bidding. en, submitting
‘proposals for, or entering info or renewing contracts with . public entiffes for goods and services of one million dollars
($1,000,000) or more (PCC § 2203(a)). A bidder who "engages in invesiment activities in Iran” Is defined as either;

1. . A biddar pmvlding goods or services of twenty milion dollars ($20,000,000) or more in the energy seclor of Iran,
including provision of off or liqusfied natural gas tenkers, or products used fo copstruct or ma:ntain pipelines used to
franspoit oif or liquefied natural gas, for the energy sector of Iran; or

2. A bidder that Is & financlal Institution {as that term Is defined in 50 U.S.C. § 1701) that extends Menty million dollars
($20,000,000) or more in credit to another person, for 48 days or mors, if that person will-use the sredit to provide goods
or services in the energy sector in Iran and is idenfified on a fist crested by the California Department of Ganeral
Services (DGS) pursuant fo FCC § 2203(b) as a person engaging in the investment activities in Iran,

The bidder shall certify that at the time of submitiing & bld for new confract or renewal of an existing contract, the bldder is not
identified on the DGS list of ineligible businesses or persons and that the bidder is not engaged In investment activities in iran

In violation of the tran Confracting Act of 2010,

California law establishes penaltias for prm'riding false certifications, including civil penalties equal
to the.greater of $250,000 or twice the amount of the contract for which the false certification
was made; contract termination; and three-year ineligibitity to bidl on cohtracks (PCC § 2205},

To comply with the iran Contracting Act of 2010, the bldder shall provide its vendor or financial institution name, and City
Business Tax Reglstration Cerdificate (BRTC) if available, in completing ONE of the options shown below.

OPTION #1: CERTIFICATION
i, the official named below, cerfify that | am duly authorlzed fo execute this certification on behalf of the bidder or financial

institution identified below, and that the bidder or financis] institution identified below s not on the current DGS list of persons
engagad in investment activities In lran and Is not 5 financial institution extanding twenty million dollars ($20,000,000} or more
in eredit to another person or vendor, for 45 days or more, if that other person or vendor will use the cradit to provide goods or
s@rvices in the enargy sector in Iran and is idenfified on the current DSG #st of persons engaged In mvestment activities in

fran.

Vendor NameFirancial institution {prinfod] BTRC (or n/aj

By {Authorized Signature}

Brint Narme and Tills of Person Slyaing

Date Exscufed I CHty Approval (Slgrnatura) - {Prnf Name}

QFTION #2: EXEMPTION
Purstant t» PCC § 2203(c) and {(d), a publio entity may permit a bidder or ﬁnaﬂcral Institution engaged in investrnent activities

I Iran, on a case-by-case basis, to be ellgible for, or fo bid on, submit a proposal for, or enter Into, or renew, a contract for
goods and services. If the bldder or financial institufion identified below has obtained an exarmnption from the certification
requirement under the lran Cantracting Act of 2010, the bidder or financial institution shall complete and sign below and attach

documentation demonstrating the exemption approval,

Vendor Namw/Finanetal insﬁfuﬂonA (rinted) BTRC for a/fa)
By (Atthorized Signatura)

Print Nams and Tifle of Person Signing

Data Execufed - Ciy Appreval (Slgnature) (Print Name}

ENCLOSURE B
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